Checklist – Before You Start Form 471, you will need:
· Updated Chrome, Firefox, Safari or Internet Explorer 9 or 10, with the cache cleared
· Your library’s Billed Entity Number (BEN); BENs for all branches and bookmobiles
· Your FCC Registration Number (In most cases, this will be on the form already if you have done a  471 in prior years.)
· Your School District’s BEN
· School District total student enrollment and NSLP (National School Lunch Program) numbers
· Are you applying for Category 1? (Voice, Telecommunications and/or internet. Hint: telephone service is now “Voice.”)
· Are you applying for Category 2? (Internal Connections; Basic Maintenance of Internal Connections; Managed Internal Broadband Services)
· Form 470 number: current year’s 470 for month-to-month
· Form 470 number (current or previous year’s) for contracted service 
· Service Provider and Service Provider Identification Number (SPIN)
· Billing account number – from your service provider’s invoices
· Contract number, if applicable
· For a contract: the date the contract was awarded and the date it will expire
· Previous funding request number (FRN), if it is a multi-year contract
· Upload and download speed for internet 
· [bookmark: _GoBack]Monthly costs: separate out voice and internet if they are on the same bill (from the same service provider)
· PIN

Some of this information can be found on your 471 or your Funding Commitment Decision Letter from last year.
Some of this information has been compiled for you at http://libraries.idaho.gov/page/when-you-apply-youll-need (“Information You Will Need for Form 471”)

