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Workshop Summary Report Instructions
You will submit a summary report online at 
https://form.jotform.com/icfl/ICCR-workshop-summary-report

This worksheet will help you collect all the data needed for your online report. Please follow the steps below. If staff time is limited, consider asking a volunteer or other staff member to help total data for Numbers 2 and 3.
1) Gather all workshop evaluations and leftover literacy kits, if any.

Number of Literacy Kits distributed: _______

Number of Literacy Kits returning: _______
2) Go through evaluations and read comments. Total up the following:
Number of providers who attended the workshop: ___________
Number of evaluations collected: _____________

Number of child care sites represented: __________

Number of children served by those providers: _________

3) ICfL now must provide the following information on our annual LSTA report. It would be very helpful if you or a staff member could total these questions from the evaluations. If you simply can’t total these and still submit your report within two weeks, we understand, and we’ll fill out this section for you. 
	I am confident about using what I learned.


	SA
	Agree
	Neutral
	Disagree
	SD

	I am likely to apply what I have learned.


	
	
	
	
	

	I am likely to participate in a similar library activity.


	
	
	
	
	

	I am more likely to utilize my library's in-house, outreach or online services.
	
	
	
	
	


4) You will also be asked questions regarding the following:
· Challenges, concerns, or suggestions for improvement
· Advice for other libraries

· Benefits to your library

· Follow-up activities

· Quality of presenter (if someone other than yourself)
5) Please submit online report at: 
https://form.jotform.com/icfl/ICCR-workshop-summary-report
6) Please send participant evaluations, and leftover Literacy Kits to:

Staci Shaw
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Idaho Commission for Libraries

325 W. State St.

Boise, ID  83702
