Copy Cataloging with OCLCOGs

Copy Cataloging allows the library to locate an alreexigting record to describe an item. In the copy
cataloging process, the |ibraryds holdings symt
database and a copy of the record, with some minor local editing, will be selected for download so the
library can import it to the local catalog system.
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4. Type in the ISBN number of the item t
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2 records found searching for sn: 9780743283632 in WorldCat
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5. Choose the record that best

matches the physical item being  Search Results
cataloged by clicking on the title. 1 High school confidential : secrets of an undercover student / Jeremy Iversen.

il H Authors Iversen, Jeremy. Year 2006. Extent xii, 447 p. ; 24
n clicking, the full record will b : : :
Utf)o clic g, the full record b cm. Type Bock ISBN 0743283535 9780743283632 OCLCH 71341709
shown. 2 High school confidential : secrets of an undercover student/ Jeremy Iversen. [
Authors Iversen, Jeremy. Year 2006. Extent xii, 447 p. ; 24
cm. Type Book ISBN 0743283635 0780742283632 OCLCH 70122607
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6. Verify the record matches the physical items being cataloged.

e To see the record with full
MARC tags, c¢click AMARC
Di splayo to toggle the view.
Either view will work as the
process continues.

7.Upon verification, <c¢lick AEditRecordo to add

8. Add the holding library code for the library and the local call number that will be used to classify
the item. The holding code is different from the OCLC Symbol, if you do not know it, contact the
OCLCHelpDeskat808545 753 to find out the |l ibrarydos hol ¢

9. If desired, add additional local information.



