Copy Cataloging with OCLCOGs

Copy Cataloging allows the library to locate an alreexigting record to describe an item. In the copy
cataloging process, the |ibraryds holdings symt
database. In the same process, a copy of the record, with some minor local editing if the user provides

it, will be saved for download so the library can import it to the local catalog system.
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1. Point the web browser to
http://connexion.oclc.org
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2. Log in with the |
authorization and password, then click Authorization |
LOGON Password:
Logon
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3. Choose the Express tab to use CatExpre

I [other Options |9

Basic Search

WorldCat Quick Tip

# Numeric searches
@ standard Number are the most precise.

. #* Omit hyphens
sachfor | | n Okeporss o 581 st

() Title Phrase include them for
I5SNs.

Clear Search o Pracede LCCN
searches with In:,
for example,
In:2003-4575.

Basic Search

4. Type in the ISBN number of the item t

. WorldCat
be cataloged, then click SEARCH onea

(%) Standard Number
Search for 9730743283632 in §O Keywords

(O Title Phrase

e Omit dashes when typing an ISBN

e Items may also be searched by Key-
word or a phrase from the title by se-
lecting that search option to the right Search J Clear Search
of the entry box




2 records found searching for sn: 9780743283632 in WorldCat

View Record |1 View List 1 Action/Sort w
5. Choose the record that best

matches the physical item being  Search Results
cataloged by clicking on the title. 1 Hiah school confidential : secrets of an undercover student/ Jeremy |versen.

il H Authors Iversen, Jeremy. Year 2006. Extent xii, 447 p. ; 24
n clicking, the full record will b : : :
Utf)o clic g, the full record b cm. Type Bock ISBN 0743283535 9780743283632 OCLCH 71341709
shown. 2 High school confidential : secrets of an undercover student/ Jeremy Iversen. [
Authors Iversen, Jeremy. Year 2006. Extent xii, 447 p. ; 24
cm. Type Book ISBN 0743283635 0780742283632 OCLCH 70122607

View Record | 1 View List 1

6. Verify the record matches the physical items being cataloged.

e To see the record with full
MARC tags, c¢click AMARC
Di splayo to toggle the view.
Either view will work as the
process continues.

7. Upon verification, click EDIT RECORD to add local information to the record.

8. Add the holding library code for the library and the local call number that will be used to classify
the item. The holding code is different from the OCLC Symbol; if you do not know it, contact the
OCLC HelpDeskat808545 753 to find out the | ibraryods hol

9. If desired, add additional local information.
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