
Copy Cataloging with OCLCôs CatExpress 
 

 

Copy Cataloging allows the library to locate an already-existing record to describe an item. In the copy 

cataloging process, the libraryôs holdings symbol will be added to the record in OCLC WorldCat      

database. In the same process, a copy of the record, with some minor local editing if the user provides 

it, will be saved for download so the library can import it to the local catalog system. 

 

Finding, editing, and saving a record 

 

 

 

1. Point the web browser to                        

http://connexion.oclc.org 

 

2. Log in with the libraryôs cataloging          

authorization and password, then click 

LOGON 

 

 

 

 

 

 

3. Choose the Express tab to use CatExpress 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Type in the ISBN number of the item to 

be cataloged, then click SEARCH 

 

Omit dashes when typing an ISBN 

Items may also be searched by Key-

word or a phrase from the title by se-

lecting that search option to the right   

of the entry box 
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5.  Choose the record that best 

matches the physical item being 

cataloged by clicking on the title. 

Upon clicking, the full record will be 

shown. 

 

 

 

 

 

 

6. Verify the record matches the physical items being cataloged.  

 

To see the record with full 

MARC tags, click ñMARC 

Displayò to toggle the view. 

Either view will work as the 

process continues. 

 

 

 

 

 

 

7. Upon verification, click EDIT RECORD to add local information to the record. 

 

 

8.  Add the holding library code for the library and the local call number that will be used to classify 

the item.  The holding code is different from the OCLC Symbol; if you do not know it, contact the 

OCLC Help Desk at 800-854-5753 to find out the libraryôs holding code. 

 

 

 

 

 

9. If desired, add additional local information. 
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