Microsoft Imagine Academy Library Webpage Template

	Good site for
	Library
	URL

	Use of Learning Plans to direct patrons to specific sets of courses
(Digital Literacy aka Computing Basics, Office 2010, Office 2013, etc)
	Seattle Public Library
	http://www.spl.org/library-collection/articles-and-research/microsoft-it-academy

	A multi-branch library system that wants to track usage by branch (uses unique access codes for different branches)
	Walla Walla County Library District
	http://www.wwrurallibrary.com/itacademy

	PDF the directions and post!
	Weller Public Library, Waitsburg, WA
	http://www.cityofwaitsburg.com/library.html

	Simple:  Link to Imagine Academy with enrollment code embedded 
	Ellensburg Public Library
	http://www.ci.ellensburg.wa.us/index.aspx?nid=144




Microsoft Imagine Academy
The Microsoft Imagine Academy provides a range of official Microsoft online courses and learning resources covering subjects from digital literacy foundation skills to business skills to advanced networking and programming skills. 
In addition to more than 400 online courses in English, over 1,800 of the Microsoft Imagine Academy’s most accessed courses are available online in 16 additional languages, like Danish, Dutch, English, French, German, Italian, Japanese, Korean, Latin American Spanish, Norwegian, Polish, Russian, simplified and traditional Chinese, and Swedish. 
Digital Literacy
Microsoft’s Digital Literacy curriculum is where you’ll find basic classes on using a computer, and the Internet.  No sign up is needed to access these courses. You’ll find them by clicking here http://digitalliteracy.microsoft.com.

Microsoft Courses Online
This is where you find everything from courses on basic computing to using Microsoft Office, and courses to prepare you for Microsoft Professional Certifications.  To access the online courses, create/use your Microsoft account to login. From the Library’s website the first time, then bookmark/add to Favorites, the link to return:  imagineacademy.microsoft.com < http://imagineacademy.microsoft.com>

Microsoft Account. If you have an email account on Hotmail, outlook.com, Xboxlive, Skydrive or any other Microsoft service, you can use that account/login information. If you don’t already have a Microsoft ID, sign up for one using the instructions below, using any email account you already have as your username. 
Don’t have an email account?  You can create a Microsoft email account as part of this process.  You will be able to use this same account login information just like any other email account:  to send and receive email, photos, videos, etc.



If you need to create a Microsoft Account: 
1. Go to signup.live.com < https://signup.live.com> and click Sign up.
2. Complete the form to create your Live ID/Microsoft Account.
3. Go back to your email account and verify your email. 

How will you manage access?
	Authenticate with a library card (online) or come into the library
	An Enrollment Code.  If you have a [yourlibraryname] Library Card, you can obtain an Enrollment Code by entering your barcode in the box below.  If you don’t have a library card, you can obtain an enrollment code in person at the Library Reference desk. Once you have a Microsoft Account and an Enrollment Code, you can activate your e-Learning Courses.

	No card or visit required
	Put a link with the access/enrollment code embedded on the Library’s website.




Enroll in E-Learning Courses: 
1. Go to the Microsoft Imagine Academy website at http://imagineacademy.microsoft.com/, and click Sign In.
2. Select Microsoft Account to sign in. Enter your email and password when prompted.
3. Enter the code and your email.
4. Check the box to accept the User Agreement & Click Continue.
5. Fill out the profile information, and click save.
	 
Finding and Adding Courses to your Account
[bookmark: _GoBack]Use the Search box or Browse to find and add courses. Once you've added a course, you can access it by clicking on My Courses and then clicking the hyperlinked name of the course. NOTE:  you should have the same software version (either MS 2010 or MS 2013) on your computer as the version on which you are training.  Be sure to install Silverlight on your computer before starting the courses.
Returning Users 
1. Go to the Microsoft Imagine Academy site at http://imagineacademy.microsoft.com/
2. Click the Sign In button on the right of the home page.
3. Enter with your Microsoft Account and password.
4. From My courses, click the course you would like to start or resume.

