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Project #T12109-03
This Contract made and entered into by the Idaho Commission for Libraries, here after known as the ICfL, and the 




 Library, here after known as the LIBRARY.  

This Memorandum of Understanding is made in reference to the following facts:


RECITALS
ICfL is the administrator of Federal funds provided through the Library Services and Technology Act (LSTA), as approved by the Institute of Museum and Library Services (IMLS).  
IN CONSIDERATION OF THE PROMISES STATED, THE PARTIES AGREE AS FOLLOWS:

I.
Statement of Purpose:  ICfL is providing participating libraries a one year subscription to VolunteerMatch (VM), a volunteer recruitment website.  In conjunction with this opportunity, libraries will receive training to effectively identify, train and retain volunteers in their libraries.    
II.
Scope of Work:
A. Through this pilot project, participating libraries will receive:

· A one year subscription to the VM Community Leader account,
· A widget to be embedded on the library’s website, providing access to the VM community hub of Idaho volunteer listings,

· One day of face to face training focusing on volunteer engagement and effective use of VM resources, tentatively scheduled for Fall 2013 in Boise.

· Four web-based trainings on the use of the VM website tools, and
· Unlimited access to all VM public webinars.
B. Idaho Commission for Libraries will:
· Pay subscription costs related to the VM contract for one year, providing participating libraries access to the VM resources.  

· Pay allowable travel and per diem costs associated with trainings for participating library staff,
· Provide ICfL staff to participate in the training along with library staff,

· Consult with participants as needed,

· Collect information regarding best practices and share that information with participating libraries,

· Coordinate all onsite training.
C. Participating Libraries are required to:
· Identify a library staff person as a point of contact for this project,
· Identify a library staff person to attend all required trainings,
· Share benefits of volunteering with staff,
· Identify roles for volunteers in the library,
· Create and/or post volunteer job descriptions on VM,
· Act as an ambassador for the benefits of volunteers in the library,
· Submit a final evaluation to ICfL at the end of the project.
D. Costs to the participating libraries:
· One staff person’s time to:

· Attend both online and face to face trainings,

· Work with library staff to identify needs volunteers can fulfill,

· Develop and post at least three volunteer job descriptions,

· Train and coordinate volunteers,

· Post the VolunteerMatch widget on the library website,

· Develop a Volunteer Handbook (samples will be supplied). 
E. Amendment

Amendment to this document may be made if the terms herein are found to be inaccurate, need to be modified for compliance purposes, or if it is deemed in the best interests of the parties of this Contract. This Contract may be amended through a mutual agreement of the parties.  A written notification of any new terms must be signed by all parties.  

Participating Library





Idaho Commission for Libraries
Library Name






Idaho Commission for Libraries

Address







325 West State Street

City, State, Zip Code





Boise, Idaho 83702-6072

Name, Library Director





Ann Joslin, State Librarian

(Signature of Library Director)




(Signature of Ann Joslin, State Librarian)

(Date Library Director signed)




(Date State Librarian signed)

Assigned Staff Person as Contact
(Signature of Assigned Contact Person)




(Date Assigned Contact Person signed)
Contact persons work address




Contact persons email address


City, State, Zip Code





Contact person’s library phone number 










