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Worksheet for Planning a Family Literacy Event
Consider partnering with public library to host event or invite a public library 
representative to attend. 

Name of event or activity: 

_____________________________________________________________
Date: _____________________________
 Time: __________________________
Location: _____________________________________________________________

Who to involve:





Role:

_____________________________________
________________________________

_____________________________________
________________________________

_____________________________________
________________________________    

_____________________________________
________________________________    

_____________________________________
________________________________    

Meal/Refreshments:

_________________________________________________________________________
Possible sponsors/sources for food:

_________________________________________________________________________

Message(s) to convey:

_________________________________________________________________________

_________________________________________________________________________

Talking Points:
_________________________________________________________________________

_________________________________________________________________________
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

Handouts/Brochures/Other:

__________________________________________________________________________

Public library card applications:

__________________________________________________________________________

Things to prep:

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

Event Activities:
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