GETTING PSYCHED!
e Get rid of distractions,

mute the phone,
close your emails,

and put a “do not

disturb” sign on your

door or chair.

e Relax and enjoy
yourself—this is a
new adventure for

everyone.

e Be patient—20
second pauses are
part of the online
experience.

Help Numbers

Wizard Set Up:
Anne Abrams
800 458-3271 or
208 639-4143

Shirley Biladeau
208 639-4149
During Session

208 514-5509 (cell)

Idaho Commission for Libraries

1-800 458-3271; 208 344-2150

Creating Profile and Setting Privacy Levels for ICFL 2.0

and WeblJunction Idaho via Wimba!

Welcome!

Please print this Participant Guide and
bring it to class to refer to during class
exercises.

What you need before the session

e A headset with a microphone

e A computer

e A high speed Internet connection

e Wizard set up completed

e Your photo downloaded to your
computer (85x85 pixels, no more
than 30 kb)—see page 5

Course Syllabus

Class Date:

[0 Send email to your coworkers and
let them know you are in class

[ Display a note or sign to alert you
coworkers you are in class

[ Have this Participant’s Guide
O Log on 15 minutes early

[ If you haven’t used Wimba
before, log in 30 minutes early

Classroom URL

You’ll receive an email invitation to
the class with the following link:

Note: close all Explorer tabs before

Participant’s Guide

clicking on the URL in the email.

Name: ID Conference Room 1
URL: http://67.202.209.252/
launcher.cgi?room=id room1

Room ID: id_room1
Choose: Participant Login
Name: your first name

It will take a minute or so to connect to
the classroom

Wimba Quick & Dirty

If you have not used Wimba before,
please come to the classroom 30 minutes
ahead of schedule. We'll show you how
to use it — covering the white board,
chat, interaction tools, and rescue tools.

Purpose: To learn how to create a
personal profile on both ICFL and
WeblJunction Idaho websites, as well as
setting privacy levels.

Agenda

5 minutes: Introductions

20 minutes: ICFL website

20 minutes: WeblJunction Idaho

15 minutes: Questions & Answers
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IFC L Web Site COMMISSION Public Access Computing: Is
FOR LIBRARIES i i i
’ “Site visits to 63 public lit
Can’t Hear? Creating Profile R 30 | andusers”
. . . * P | just read an article in thr
Make sure your 1. www.libraries.idaho.gov & Searuh e “Libraries Connect Comn

Wallace share what they
headphones are Public Library Funding ar

=

Archie.Wingnut

2. Signin & click on My Account
turned on and 3. Select “My account”
4

My blog
My bookmarks
Create content

The study included a nat
underway now): focus grt
and library site visits

plugged in correctly ) ]
. Click on User Profile Tab

[

Check your

computer's audio e Enter requested

e START button -> information into the display
Programs -> windows.

Read Full

You are logged in as
archie wingnut
» Middle & High School Librari

a Free tfrainina anline from RCF

TALKING BOOK
ABOUT US II' PROGRAMS & SER®

Home » User account

LIP” RY DIRECTORY

FUNDING

BLOG ARCHI
EVENTS

archie.wingnut Recent user

Accessories ->

View Edit User profile

Entertainment -> COMMISSION
FOR LIBRARIES {/Ue archissangm

Volume Control

Vigw"| [TEdt] | Userprofie

A
e Make sure 2 Search Site 4

g [ Hbrares idaho gof

Archie.Wingnut

Volume controls

WebJunction profile:

°
My blog [ttp-7d webjunction org/web/20551301

° My bookmarks

are not muted ! oot < -
. . ser Profile
e Click the Options ri—)

fyoute natin idaho, chooss “Notin Idaho

city:

menu and select B

sutgonprovins:

. TALKING BOOK LIBRARY DIRECTORY || BLOG ARCH| e

Properties ABOUT US I proGRAYI SERVICES I FUNDING I EVENTS I el
EE il

Home » User account [webunction Idaho rlest

Your ama mater(s). Optional

e Select the

:"'\3 View Edit User profile \ Interests:
w. % |Same as Anne Abrams
| o separod et o o TS ST UG P, e, Doy L

i archie.wingnut Recent user
Recording button el St
- FOR LIBRARIES User profile « Hurray!
o From the I|St, 6 weeks 6 ¢
Nam « badd compi

i |
make sure Line In, TS

e:
Archie Wingnut 7 weeks 5¢
WebJunction profile:

WebJunction profile

archie.wingnut

External |V|iC, Archie.Wingnut

View | [ Edtt | [“Userprofile

Account settings | My newsletters

Account information

° My blog

Internal Mic have My bookmarks

Usemaite:
archie wingnut
Your preferred usemame; punctuation is not allowed exceptfor periods, hyphens, and underscores.

check marks, then
click OK 5. Click on Edit Tab to change

user name, password, email
S address or to add picture
Properties and Signature.

E-mail address: *
1 = \
Avalid e-mail address. All e-mails from the system will be sent to this address. The e-mail address is not made public
and will only be used if you wish to receive a new password or wish to receive certain news or notifications by e-mail.

Password:

i1 Yolume Control

To change the current user password, enter the new password in both fields

Mixer device: | gigmaTel Audio . . Picture
_ 6. Click on Submit when Sy S——
Aglst volume for Checkthis box to delete your current picture.
Nt Upload picture:
O Playback finished. I

|(Browse.. ]
Yourvirtual face or picture. Maximum dimensions are 85x85 and the maximum size is 30 kB.

() Recording
~Comment settings

signature:
If you think I look like Anne Abrams, then you are right! ‘

Edit Profile

Your signature will be publicly displayed atthe end of your comments.

Line In
Extemal Mic
Intemal Mic

~Contact settings

Personal contact form

‘Allow other users to contact you by e-mail via your personal contact form. Note that while your e-mail address is not made
publicto other members of the community, privileged users such as site administrators are able to contact you even if you
choose notto enable this feature.
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WebJunction Idaho

1.Go to www.id.webjunction.org

Edit Account » Sign Out

Welcome,

What'’s in a user

name?
Using your full . . ; ‘ ‘

gY 3. Add member information, | = e e P
name is a personal s s

. change password, add
decision. If you

don’t want to use
your full name, do

photo, professional
interests, and professional

summary.
use a name that
you are known by -
in the library I
. 4. Add personal information
community to: -
and subscription requests. e .

o Establish
credibility

Personal Information

htto:Mibraries idaho gov x
Idaho Commission for Libraries - Info
resource for Idaho libraries.

* Website URL

http:/Mlibraries idaho aovx
Idaho Commission for Libraries - Idal
libraries resource for information

L H e I ou Description
PY 5. Save when done.

network

gnple Gree; persoln va mrt\nlg in e‘dudcatmr;’, moving to
w I What it
e Getthe S AB5iENs) [adventura the I B Tn T Goara.tine efioy gardening aid
. just relaxing!
To upload your photo please

deserve. ) ]
see instructions at the Member /
Subscriptions Recommendations

Ce nte r Ta b [http :l l Sign up to receive i email from WebJunction. You are free to i Yes, | would like to receive ct

atany time.

recognition you

H H (For more information, read our privacy policy.)
www.webjunction.org/
Yes, send me Crossroads, WebJunction's monthly newsletter.
m e m b e rce nte r/ [ Yes, | would like to receive email communications from the WebJunction partners | am
affiliated with.

[ ves, you can email me occasionally with special news and updates.

Email Format #

@ HTML O Plain Text

i3

userguidettcreate avatar]
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Your Profile 6. Make sure you are affiliated with

8. As always, click save to make changes

WeblJunction Idaho by checking
Prnmﬂ\ﬁﬂwmgﬂptmn:‘ /

% o
—— mmbsW.Mm,smmﬁwm,mmﬁwmmw

Everyone Hembers & Friends Only Friends

the list under affiliations. Also

This is a professional

click on the special groups
website, so the

marked by a green square which

[SREGY

richest experience is

are of interest to you.

o
(ol

gained when E

information is at the

most public level.

9. Check your Public Profile.

WebJunction
! \/\(WebJunction

Shirley's Public Profile

recommends setting

= Activities

your user name,

Shirley Biladeau
Usemame: resumeann

Email

“Y shireyhansen@libraries. idaho.gov

10/30/08
& Shirley Biladeau created the discussion thread "Video & Wimba

library name and

10124108
& Sonia Humphries is now friends with Shirley Biladeau

interests at
“Everyone.” This will
allow you to expand
your network among
other library
professionals
throughout the

world.

O

B Spanish Language Outreach
Program

M Georgia

M (daho

H onio

B Government Information in the
21st Century

Bl Rural & Small Libraries

Personal Info

Interests/Tags: blended learning, consulting, continuing
education, elearning

Website: hitp/fibraries idaho.gov,

hitp:/llibraries idaho.qov

About Me: Triple career person — starting in education,
moving to business and now landing in libraryland! What
3 great adventure this life is! In my spare time enjoy
gardening and just relaxing!

Affliations: WebJunction Central, Idaho, Learning &
Support Ctr, Rural & Small Libraries, Spanish Language
Outreach Program

Professional Summary

Roles state-regional-consultant
Tipes: None.

Organization: Idaho Commission for Libraries
City: Boise.

State/Province: US-ID
ZIP/Postal Code: 83702
Country: US

Branch: None.

System: None

Region: None.

10123108
& Sonia Humphries has requested to be your friend.

10122108
& Suzanne Hemmina is now friends with Shirlev Biladeau
& Suzanne Hemming has requested to be your friend

10120/08

& Shirley Biladeau has updated their profile.

& Shirley Biladeau has updated their profile.

& Debbi Burton is now friends with Shirley Biladeau
& Debbi Burton has requested to be your friend.

10/10/08
@ Karen Mellor is now friends with Shirley Biladeau
& Kari Wilson is now friends with Shirlev Biladeau

10/9/08
@ Karen Mellor has requested to be your friend
@ Kari Wilson has requested to be your friend.

10/7/08
& Jane Someniille is now friends with Shirley Biladeau
& Chris Foxis now friends with Shirley Biladeau

Your Profile Settings

e Everyone:

Most public level

e Friends and Members:

7. Finally, set security settings for Medium level

each of the information tags

Friends only: Highest level

under the Profile Viewing tabs. J

[also see http://

www.webjunction.org/

membercenter/

userguide#tprofile viewing
options]
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Trouble Shooting Art

The art won’t stay

where | put it

1.Right click on the
graphic -> format
picture -> layout ->
none (or through)

The art loses

proportion when

resized

1.Hold the shift key
while resizing

The text hides my

graphic

1.Right click on the
graphic ->order-
>bring to the front

The art hides my text

1.Alt V -> toolbars->
picture

2.Click on graphic
3.Choose “Set
Transparent Color”

and click on the
graphic

B m

.P.l.l.l.hll. :
Set Transparent Color

Creating Profile & Setting Privacy Levels

Idaho Commission for Libraries

Tips on formatting

your photo

Prep in Word

1. Insert your photo into Word

2. Crop and resize your photo to
1linch by 1inch

3. Copy your photo

Paint

1. Open paint (Start->Programs
->Accessories->Paint)

2. Paste your photo into Paint

3. On the Paint Menu, select
Image->Attributes

4. Set with to 85 x 85, click
“Pixels” and then OK

Save

1. Save your file (File -> Save As)

2. Save to your computer

IMPORTANT:

Save As a Gif or Jpeg file

Attributes

File last saved:  Not Available 0K
Size ondisk:  Not Available
Resolution: 91 % 91 dots perinch

Width: (85 Height (85

Units
Olnches  OCm

Colors

(O Black and white @ Colors

For Hep, cick Hel

q’,} Flery [achiewingut o
MyNetwork  Safeestpe | EHETTIEGG

N

How to crop

Select the picture. When you select a picture, the Picture toolbar appears.

= M RORC TR (FolE BERs=Ro AR
e

4« Cropping handle

Do one of the following:

On the Picture toolbar, click Crop .
Position the cropping handle over an edge or corner.

1. Tocrop one side, drag the center handle on that side.
To crop evenly on two sides at once, hold down CTRL as you drag a center

handle.

3. Tocrop all four sides simultaneously and maintain the proportions of your
picture, hold down CTRL+SHIFT while you drag a corner handle.

Note When you release the mouse button, the picture is cropped.
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	Wimba Quick & Dirty

	If you have not used Wimba before, please come to the classroom 30 minutes ahead of schedule.  We’ll show you how to use it — covering the white board, chat, interaction tools, and rescue tools.

	Help Numbers

	Wizard Set Up: 

	Anne Abrams

	800 458-3271 or 

	208 639-4143

	Shirley Biladeau

	208 639-4149

	During Session

	208 514-5509 (cell)

	IFCL Web Site

	Tips on formatting your photo
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