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School Library Access (SLA) Mini-Grant 
Interim Narrative Report 2014-2015
(Deadline: Postmarked by January 17, 2015)

Thank you for participating in the School Library Access Mini-Grant Program sponsored by the Idaho Commission for Libraries' Read to Me (RTM) program. This grant program has three primary goals (see Appendix A).  Your feedback on this report will determine whether the goals and desired outcomes of the program were achieved and help us identify strengths and challenges in order to improve the program for future participants. 
Narrative Report Instructions: 
Please complete Parts I. – III. and submit this report via mail, as a single-sided hard copy by January 17, 2015 (this is the postmark deadline).  Please mail your completed narrative report and financial report to ICfL using the following address:

Idaho Commission for Libraries

Attn: Stephanie Bailey-White

325 W. State Street

Boise, ID 83702

PART I: CONTACT INFORMATION

Grant Agreement Number: # S15SLA - __ __
Name of elementary school: ___________________________________________________________

Name of person submitting report: ______________________________________________________
Best phone number to reach person listed above: _________________________________________
PART II: NARRATIVE REPORT

As part of the mini-grant program, you agreed to meet the grant requirements outlined in your schools’ Grant Agreement (see Appendix B).  Please answer the following questions which are related to the activities and requirements of this grant program:

1. How many books per week were kindergarteners allowed to check out from your library to take home during the Fall 2014 Semester?


2. How many books per week were first graders allowed to check out from your library to take home during the Fall 2014 Semester?     
        
3. How many books per week were children in the developmental preschool program allowed to check out from your library to take home during the Fall 2014 Semester?            
 
4. Please describe any challenges or feedback you’ve received as a result of checking out books for children to take home this semester:

5. What was the biggest success in your project so far:

6. How many books did you purchase with grant funds so far?

7. What percentage of those books were age-appropriate nonfiction books? 

8. To date, what amount of awarded grant funds have you spent?  $ _________________  
9. Please describe any challenges that occurred ordering titles and utilizing grant funds:
10. Did you help organize an Idaho Family Reading Week event at your school between November 16, 2014 and November 22, 2014?

If yes, what were the results?:  


11. Additional comments:
PART III: FINANCIAL REPORT & BOOK TITLES
Please attach your Interim Financial Report and supporting documents (see Appendix C).  As part of the Financial Report, the invoices or receipts you submit will be used to review your book titles to ensure quality book title purchasing and that your requirement of spending at least 40% of your grant award on age-appropriate, K-2nd grade non-fiction title purchases is being met.
Appendix A: SLA Mini-Grant Program Goals
1) Increase the amount of reading done in homes of children in developmental preschool programs, kindergarten, and first grade.
2) Increase access to age-appropriate quality nonfiction and fiction titles in elementary school libraries.

3) Increase the number of children reading on grade level.    

Appendix B: SLA Mini-Grant Program Requirements

· All kindergarten students will be allowed to check out more than one book per week starting in their first semester of school.

· If your school has a developmental preschool program on school grounds, all children enrolled in that program will be allowed to check out more than one book a week starting in their first semester of school.

· At least 40 percent of the funds will be spent on age-appropriate (pre-K -- grade 2) nonfiction books and students in all grades will be allowed to check out nonfiction books. Remaining grant funds will be spent on age-appropriate (pre-K -- grade 2) fiction books. Comprehension tests, such as Accelerated Reader, are not an allowable purchase with these grant funds. 

· Final reports will ask for a list of fiction and nonfiction titles purchased with grant funds, circulation statistics by grade level (when possible), and feedback on changes in circulation practices.  
Appendix C: SLA Mini-Grant Interim Financial Report: Due January 17, 2015
	Date of Invoice or Receipt
	Invoice #
	Vendor Name
	 Invoice or Receipt Total 
	Invoice or Receipt Attached
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	Total Funds Spent: 
	 $         
	 

	Financial Report Instructions:
	
	

	· List each invoice (or receipt) you received which documents your expenditure of the SLA Grant funds.

	· Attach each invoice (or receipt) which you list above.  Please use invoices or receipts, not purchase orders, as what is ordered is not always the same as what is received.

	· When submitting your Interim Report, the Total Spent on this doc does not need to equal your total grant award amount.  You may insert more rows for listing invoices as needed.

	· When submitting your Interim Report, the Total Spent on this doc needs to be equal to or greater than your grant award amount.  Please do not re-submit invoices or receipts that were submitted during the Interim Report process.  We do not need multiple copies of invoices/receipts  

	· Please work with your school district office to obtain copies of your invoices or receipts as your book orders are being processed.  Do not wait until the Interim or Interim Reports are due to request these invoices/receipts from your District Office.

	· Contact Project Coordinator, Stephanie Bailey-White, or Grants Officer, Kristina Taylor, if you have questions about tracking grant expenditures or if you would like to request this document in Word format.


SBW Approval: ______


KP Entered: ______


KT Approval: ______
