Tips on setting up a display to promote your library

1. Think about whom on your staff would be good at staffing a library display and who would be available. With the proper training, a reliable volunteer, a Friend of the Library or trustee may be able to staff the display or accompany a staff member during kindergarten registration. The school librarian may be interested in sitting at the table at least part of the time. It’s a great opportunity to network and discuss future plans. 


2. Decide what school(s) you want to target. You may want to look at Idaho Reading Indicator scores or school demographics and reach out to parents who may not be as aware of your services.


3. Contact the school principal and school librarian. Follow up with a phone call if you don’t hear back within a week or two. Ask if a table and chairs will be provided, what time you can set up, and how many children they expect.

4. Send your Jump Start application to the Idaho Commission for Libraries by the deadline.

5. Be prepared to answer questions parents may ask. Keep answers positive (i.e. we charge people who live outside city limits $24 per family because that’s what city residents pay in taxes for library services. That’s only $2 per month – less than the price of renting one video each month or buying a magazine.) You may want to have some written information available that answers specific questions like this (especially if the table will be staffed with volunteers). Be sure to include information about your library’s summer reading program and other services.

6. Have fun and enjoy the day! Smile, draw people over to your table, and let them know the items are free. Library displays do take some time and planning, but the results are well worth it.

Other tips:

· Take along a clipboard, paper and pen to write down questions you had a hard time answering that may need follow up, ideas you may think of for future displays, and comments or suggestions from people.


· Take a picture of what you’re doing to share with local media, your library board or put in your library’s newsletter or web site.

· Wear name tags identifying your name, position (staff, volunteer or trustee), and library.


· Make sure the table is clearly marked with the name of your library.

