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Step 1

Are you registered user of WebJunction and 
affiliated with WebJunction Idaho?

If not, see ICFL Training Guides:
http://libraries.idaho.gov/page/icfl-training-guides

ICFL 2.0 Website and WebJunction Idaho Websites

Setting Up Profiles on ICFL and WebJunction Idaho
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http://libraries.idaho.gov/page/icfl-training-guides�


Step 2
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Click on ID Course Tab found on the WebJunction Idaho Banner
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Course Hints



Competencies
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Competencies can be used 
to plan your continuing 
education goals.  These 
resources provide general 
information about the skills 
needed to successfully 
perform different types of 
library positions.



Learning Pathfinder
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This tool provides answers to 
FAQs.  It is always a good 
resource.

Another good resource is 
the Member Center Tab –
especially if you get stuck 
on a weekend!



Course Catalog 
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Public Catalog – a listing of all 
courses offered by WebJunction 
– cost is $40 per course (example 
on right – Excel (25)

Private Catalog – a listing of 
courses offered by WebJunction 
Idaho to affiliated members –
Free (Example on left – Excel (8)



Private vs. Public Catalog
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Example on the 
left is the private 
catalog – shows 
$0 and allows 
you to add to 
cart.

Example on the right is the 
public catalog – shows $40 and 
requires you to sign in to view 
$0.  Notice there are a lot more 
courses listed.



Tip for Accessing Free Courses
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Either contact WebJunction at  support@webjunction.org or Shirley 
Biladeau at shirley.biladeau@libraries.idaho.gov

If you get caught in the never-
never land of WJ, go to 

1.“My Account” 

2.Click on       Idaho … 

3.  Click on the ID Courses tab …

1

2

3

mailto:support@webjunction.org�
mailto:shirley.biladeau@libraries.idaho.gov�


Step 3.  Registering for a Course

1. Review Course Catalog 

2. Click on Course to view description
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a. Competencies – will be listed if 
available

b. Tag courses – you can add tags 
to courses to find them again

c. Recommendation – you can 
recommend to your WJ friends

d. Member Comments – you can 
add comments as to the course 
content 

e. Add to Cart



3. Add course to Cart – Click Go to Cart

Can also access 

Shopping Cart later 

in My Account Box.
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Shopping Cart
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Checkout



My Courses
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Course Certificates

Once you activate a course, you have access to it for 1 
year.

For UNT  LE@D – a separate Login code will be emailed 
to you … at the end of the course, a Certificate of 
Completion will be available for printing

For Library U – immediate login … at the end of the 
course, a Certificate of Completion will be available 
for printing

For Skillsoft – Immediate Login … at the end of the 
course, a Certificate of Completion will be available 
for printing
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Using Courses on WJ Idaho

Questions ??  Comments??

Thank You!

Shirley Biladeau, 
Continuing Education Consultant, 
Idaho Commission for Libraries
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