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Step 1

Are you registered user of WebJunction and
affiliated with WebJunction Idaho?

If not, see ICFL Training Guides: s
http://libraries.idaho.gov/page/icfl-training-guides ';p; '

ICFL 2.0 Website and WebJunction Idaho Websites
Setting Up Profiles on ICFL and WebJunction Idaho


http://libraries.idaho.gov/page/icfl-training-guides�

Step 2

Click on ID Course Tab found on the WebJunction Idaho Banner

A SERVICE OF THE g
\/\V{WebJunction Idaho Commission for Libraries

IDAHOD

Fow
ID Courses Member Center

My WebJunction Library Management Technology Library Services

.html - Look and Feel - Configuration - Close

Idaho librarians' portal to continuing education!

Access workshops, courszes and conferences focusing on professional development for public and school library staff who do not have formal library education
training. Through staff development and heightanad awarsnzss of current and evolving library practices, Idshe libraries will enrich their customers’ library sxperisnce.
Connect, Build Community & Leam ..... Enjoy!

Idaho Commission for T itry ‘ Pon, e
NEW Check out WebJunction Pathfinders and Library Management Skills! BN
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Course Hints

\/\‘(WebJunction |§§hié cémmissi

DAHD

My WebJunction Library Management ‘ Technology

Courses for Idaho Librarians Catalog

NOTE: Your affiliation with WebJunction Idanho m
Courses

must he approved before you can access the

private course catalog. Questions??7 Please

contact ICFL Continuing Education Consultant

Shirley Biladeau at

shirley.biladeau@libraries.idaho.gov Featured Cours

LE@D - University

Libraryld - illinois &

Basic guidelines:

1. Signup for 1 course at a time to avoid
naencempletion.
Complete courses in atimely fashicn.

3. Read course description and
expectations hefore clicking "Add ta
cart” (You must be registered and
signed into enrall.)

4, Please add comments after completing
the course.

Application Soft
Adobe Acrobat (3)
Crystal Repors (2
Databases (19)
Desktop Publishin
Excel (8)

Flash (1}
Graphics (4)
Microsoft Office (ge
Qutlock (8}
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Competencies

A STRWRCT OF THE

Idaho Commission for Libraries

Coursas lor ldaba Likanarsz Calakog

HOTE: Wour aflistion wHn wWendunction ldsho

prteata caurss '..:r.-'.lr.g Cuasinns®?? Fleans

auniecd KEFL Cantiuing Education Cor=abianl —_— e
Zhirkey Bllaceau o
hirizrg.biladea g inr ias.idaha. gy 4 Library Management

Hazic guidciines

1. Signupfor 1 course alatimes 1 anid
norcomplehion.
Complete courzss In o Tmely tashlon.
Read pounge deseriplan and
arpectalinns heforn dicking "Add
cal” (rou must be registerad and .
signed im bz errall § » Budget & Funding
4. Please sdd commsans afiar compledng
It Cour=s

[

b Communily Relzlions
+ Facilities

Compatencias for Libransrship o Laws, Moices & Mrocedures

Thase rRsaLtas Hanlty campalancias ar
hille Tal 218t - Yom mEnagers woeunpan -
need lo funcion efedrely in boday's lo@rnes.

Marketing

» Droanizational Leacership
Competencies of Libraranship

b Persarmel Managemenl
AlLa's Core Comprlencikes of LGraranship

* Project Managesent

WWe=tern Counol al Ste Likranes

rars FnnnE SR e EE e EE — A e v Btaff Training & Development
APR )
arary Managemsn Somipriencizs - b['&t@gli Hla“nl “Q
WekJundlion 1dah .
rfcrmaton [echinology Cae Campetenoes » Trustees and Friends

“harkict. Paklie | ikmar o Chadcda and
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Courses | Coanpelencies /
rmust ke moprosed belors yau cen access Lhe

A BUeresEll Ve (v s (gedaralig g camstl Marefament Thae managemsnt
Eorpeoie STans ardhe S pclune icvel esfasisvmg gaals and apyechives, Slamweg ior
Imlemreiation, Gelamihing Yaile AN Sromoding ComTAT ane Bakaioicer relalioesies
Tiere 15 an mroch oven'as among the laske ralabed o mavaging 8 Vorany Ml i e ool do
sanarRE ham e mutualy eeohesive Sockeds IPsoeiaihing SSRTSE I B8 TERTG T ove of
g comoelancy secfiond, 73 Ml thal i iz cobared fn anathar seclion

Competencies can be used
to plan your continuing
education goals. These
resources provide general
information about the skills
needed to successfully
perform different types of
library positions.



Learn i ng Pat hfi n de r This tool provides answers to

FAQs. Itis always a good
resource.

2 My Account 6)
Edit Account »  Sign Out »
o
o A
!
s W.eicome.
|| Search | - Shirley Hansen
Quick Links
My Courses L

Iy Management | Technology | Library Services | ID Courses Member Center Communities of Practice

My Comments (0 new)

My Activities (0 new) l
Learning Pathfinder - .

Afiations ° Another good resource is

B wWebJunction Central Hrss

An onling community for library staffl [ Overview | the Member Center Ta.b -

B Covernment Information in the 21st

Century The Courses and Learning content have moved to new locations on WebJunction. eSpeCIal Iy If you get StUCk
M jdaho Please update your bookmarks, using the pathfinder below as guid |
on a weekend!

| want to take a course

Shopping Cart (0 ltems) @&
‘ g R '@ Where’s the learning content?

What about the Learning Webinar series? .,

M I need information on using Wimba, WebJunction's Web conferencing g

I'm looking for WebJunction’s publications and conference presentations

Learning Pathiinder

| want to take a course
To seethe list of courses, click Courses in the top level navigation to getto the course catalog.
To enrollin a course, fellow this handy auide in the Member Center.

Understand how to manage and track the courses in which vou have enrolled.

Where's the learning content?

Library Management = Training & Development
IMast of the articles, discussions, and other media on the topic of training and learning are located in
this section.

What topics are covered?

E-Learning and Blended Learning
Learn all about e-learming—the terminolagy, the value, the myths, the technology. And then find out
how to do the blend—mixing it up with other media or in-person training

Create & Design Training
Discover some of the instructional design principles and tools that will help build better instruction
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Course Catalog

A SERVICE OF THE

daho Commission for Libraries

P SERVICE OF THE

Public Catalog — a listing of all
courses offered by WeblJunction

Featured Course Providers

sEae vneen om0 cost is S40 per course (example

Libraryll - illinods Stade Library (15)
Koiiiatian Sotinas on right — Excel (25)
Adobe Acrobal (7}

Crystal Reports (2]
Datahases (19)

Desitop Publishing {12)
Exncel (25)

Flash (3}

Graphics (13)

Microaoft OMce (general) i4)
Duflook (23

PowerPoint (13)

G Private Catalog — a listing of
hragik courses offered by WeblJunction

Word (28]

Customer Snrulu&!nmrpl-nnnalldlaho to afflllated members -
cbmastnicat Free (Example on left — Excel (8)

Customer Sarvice (14)
Ethics & Values (§)
Interpersonal (40)
Leaming (parsonal) {(15)

Library Management
Advocacy & Quireach (2
Budget & Financa {13)
Faciliies Management ()

Catalog

Competencies

‘ Courses

Featured Course Providers
LE@D - University of Morth Texas (40)
LibraryU - illincis State Library (15)

Application Software
Adobe Acrobat (3)
Crystal Reports (2)
Databases (19)
Deskiop Publishing (3)
Excel (8)
neen —
Graphics (4)
Microsoft Office (general} (1)
Outlock (9}
FowerPoint (3)
visio (1)
Word (9)

Customer Service & Interpersonal Skills
Communication (9}
Customer Service (14)
Ethics & Values (6)
Interpersonal (40)
Learning (personal) {14}

Library Management
Advocacy & Outreach (2)
Budget & Finance (10}
Facilities Management (3}
Friends & Trustees (1)
Funding {1}

Marketing (12}
Policies & Procedures (3)



Private vs. Public Catalog

ICE OF THE

Catalog
All Courses >

Excel

Course Name

Excel 2003 Advanced Data Analysis in Excel 2003 Zelf Paced 50.00

Example on the
oz (o] |eft is the private
catalog — shows

Excel 2003 Basic Features of Excel 2003

m

xcel 2007 Charts, Pictures. Themes, and Styles

m

xcel 2007: Data Management in Excel 2007

m

¥cel 2007 Formatting in Excel 2007

Excel 2007: Formulas and Funclions

Excel 2007 Getting Started with Excel 2007

Wicrosoft Office: Excel 2003

3/20/2009

Zelf Paced 50.00

S0 and allows
you to add to
cart.

Zelf Paced 50.00

Zelf Paced 50.00

Zelf Paced 50.00

Zelf Paced 50.00

Zelf Paced 50.00

Zelf Paced 50.00

Example on the right is the
public catalog — shows $40 and
requires you to sign in to view
S0. Notice there are a lot more
courses listed.

Catalog

All Courses =

Excel

Course Name

Excel 2000: Microsoft Office 2000- Advanced Excel

Excel 2000: Microsoft Office 2000- Beainning Excel

Excel 2000: Microsoft Office 2000~ Excel for Power
Users

Excel 2000: Microsoft Office 2000- Intermediate Excel

Excel 2003 Advanced Customization in Excel 2003

Excel 2003: Advanced Data Analysis in Excel 2003

Excel 2003

vanced Data Exchange in Excel 2003

Excel 2003

Excel 2003: Advanced Formatting in Excel 2003

Excel 2003: A
Excel 2003

Excel 2003; Basic Features of Excel 2003

Excel 2003: Chart and Multimedia Features

Excel 2003

Excel 2003 Formulas and Functions

dvanced Yalidation and Collaboration in - Self

Paced

Self
Faced

Self
Faced

Self
Paced

Self
Paced

Show: | Show Al

Price

540.00

540.00

540.00

540.00

540.00

540.00

$40.00

540.00

540.00

540.00

540.00

540.00

540.00

540.00

I

Enroll

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

Please Sign In

8]



Tip for Accessing Free Courses

Search...

ssssss

If you get caught in the never-
never land of WJ, go to

1.“My Account”
2.Click on M daho ...

EditAccounts Sign Out »

x
7 Welcome,

i |
[ search | jgia gty tipsen

Quick Links
My Courses

My Comments (0 new)
My Activities (0 new)

. Affiliations
3. Click on the ID Courses tab ... B Webluncton Cental

An online community for library staff!
Mk Covernment Information in the 21st
Century

Idaho

Either contact WebJunction at support@webjunction.org or Shirley
Biladeau at shirley.biladeau@libraries.idaho.gov

3/20/2009


mailto:support@webjunction.org�
mailto:shirley.biladeau@libraries.idaho.gov�

Step 3. Registering for a Course

1. Review Course Catalog
2. Click on Course to view description

a. Competencies — will be listed if
availa ble i;|2007: Gatting Started with Excel ;:T::v..w::u.: :‘.“:n‘

b. Tagcourses—vyoucanaddtags =~ =

to courses to find them again = ewe

c. Recommendation —you can
recommend to your WJ friends
d. Member Comments — you can
add comments as to the course
~_
e. Addto Cart [ [
— = —

3/20/2009 10



3. Add course to Cart — Click Go to Cart

Can also access
Shopping Cart later
in My Account Box.

3/20/2009

| A MyAccount

Edit Account =  Sign Out =

=t
|‘1;‘ L Welcome,

?" Shirley Hanszen

Quick Links

My Courses

My Comments (0 new)
Iy Activities (0 new)

Affiliations
B WebJunction Central
An anline community far likrary staff!
Bk Government Information in the 21st Century
M idaho

‘=  Shopping Cart (1ltems) i@

~

W.J Content

11



Shopping Cart

).,‘(Wehjunction

Shopping Cart =
Course Frice Course Code
Excel 2007: Getting Started with Excel 2007 50.00
| Continue Shopping | Subtotal: $0.00

—

IgCourse Code | || Apply Course Codes |

*Course Codes do not apply to private courses
—— [ Proceed to checkout |

CheCkO ut Y/ +Bookmark

},‘(\PJebJunction

Shirley's Public Profile

ltem Price

Excel 2007: Getting Started with Excel 2007 50.00
Subtotal: $0.00
Tax: 50.00

/ o, 0

)ﬁfBookmark

Complete Order |

3/20/2009



My Courses

Courses 9 Return to Full Page
Scheduled Courses ’
Hame Status Delivery Method
You have ne scheduled courses
Sho
Self-Paced Courses
Hame Status Expiration Date Delivery Method
Assertiveness from Inside t Available 12/9/09 12:00 AM Self Paced ‘ | | Recommend to Friend | | Launch Course ‘
ne an Effective Trustee In progress 9/9/09 12:00 AN Self Paced ‘ Add Your Comment | | Recommend to Friend | | Launch Course ‘
irectors ASK! (Libraryl)) In progress 2M2M10412:00 AN Self Paced ‘ Add Your Comment | | Recommend to Friend | | Launch Course ‘

Recommendations for You /

These courses are recommended to you based on your history, interests, and compentencies.

You currently have no course recommendations

Courses History /

These are courses you have completad that have not yet expired.

Hame Expiration Date Completion Date

You have not completed any courses yet

Show A

These are courses you have completed that have expired and can no longer be taken.

Hame Expiration Date Completion Date

You have not completed any courses yet

Show A

3/20/2009
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Course Certificates

Once you activate a course, you have access to it for 1
year.

For UNT LE@D — a separate Login code will be emailed
to you ... at the end of the course, a Certificate of
Completion will be available for printing

For Library U — immediate login ... at the end of the
course, a Certificate of Completion will be available
for printing

For Skillsoft — Immediate Login ... at the end of the
course, a Certificate of Completion will be available
for printing
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Using Courses on WJ Idaho

Questions ?? Comments??

Thank Youl!

Shirley Biladeau, !
Continuing Education Consultant,
Idaho Commission for Libraries

15
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