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WebJunction ldaho is a social network site which allows librarians to connect, share information, and
learn. This brief tutorial will guide you on navigating the site, locating information, registering for
courses, and building community.

FIRST STEPS
View this video: http://www.webjunction.org/help/-
[articles/content/3600590 T "

Creating an Account Pt
Go to http://id.webjunction.org S
Three easy steps after you CLICK Create Account ‘ e
1. Add your information including which library :
——-

you work for in Idaho -

very important for affiliation
NOTE: Be sure to use a name that identifies you so
people will know who you are in this professional

network.
2. Click Next at the bottom of the page -- add =
interests,
Join (step 2 of 3) _ Change
Professional Interests (optional) - -
Enter each of your professional interests below. Use commas to separate keywords. Su bSCrI ptl Ons,
|of selectinterests | and identify email formats.

Subscriptions

Emai

| Form.

r ‘Yes, subscribe me to Crossroads WebJuction's monthly email newsletter.
r Yes, email me for special news and updates from WebJunction

at w HTML
o

Plain Text

3. Click Next — then click the box in front of
Idaho to request affiliation with Idaho. :
Click join. Your request will be approved e—
within 24-48 hours. -

More information about creating an account and

Find a Quick Answer affiliating can be found in the User Guide on the

Visit Frequently Asked Questions Member Center tab
for answers to common questions about 3 A .
WebJunction http://id.webjunction.org/membercenter

Step-by-Step Instruc® jns

The User Guide pre,

set up your member pre. e

courses, contribute contentw. the site, and l-
mare.
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Scavenger Hunt
Using the previous information and looking at the User Guide online, find these answers under
Create a New WebJunction Account:

1. Usernames must be at least how many characters?

2. After registering, process you are automatically affiliated with ;
however, your affiliation with Idaho will need . (Hint: Look at #8)

3. Once you have completed the registration process an will be sent to you.

Completing Your Online Profile

Once you have registered, then sign in with your username and ﬁ/ﬁ
password. Wostoers |

[ & b Aeod] —‘m -m
Click on Edit Account to update your profile — T e
and privacy settings. il

Create Account]

There are three tabs at the top:
Profile, My Affiliations, Profile
Viewing Options

e

Idaho Commission for Libraries =&

anscement | Techeotoy [ Ubrary Seracrs | WCourses | MemserConter | KR

P f. I T b 21 My feeoun -

Frotife 1ab - prome | | pgamuatons, | | s emna opuens

Use this tab to change your email, T

/" The fiesss ith an asledishi*) ind I thatis part of your Public Profle. Ty ize v visiblity of any of thit dick on B Profile Viewing Opbions tab
password, upload your photo, and
(PA— PPU——
h b H t' Erfer each of i below, Use commas
Cchange your subscriptions. P — _
conanuing educaaan »
Firstame | Shikey E"'_‘ i1 1% |u|[ Sedect Inlerests
* Macke Hame
Lastlame | Blsdess PR
Emal Address | grisy2ahovandas.com
Profile Verwing Optaont
» Save || Canod
" ratie Vewng Opt
You 30 custamize B mosh of joor sanenal i ) ol 25 NEe 02 aRNAT R Ena. onl, ViaRjunclls
Ity Chck £ e COMeponding chackban in g kst Ditow. Liwisa. B0 Make Me Bekd N0t sibhe 12 one ol Mose fipes. unchec e bas Professionsl Sumimary
¥ VHRBIURCIN QUINS and viUES your prvacs Pleasa te of LE nONEss o Place of WorkSchooletc. *Orgenizason Type | State Agendy of Assocaten e |
o — b e e, * Orgarication | daho Cormrmscn for Lbeires Total number of peopie.
K lig P -] " “Country | Uinced $zates o O IBTArY SErvEs
anabons El " F ceny [mout * Pramary Bcte | Othar (o
Nt w [ [
* Statn P h

i o P P o Provines  aho L
e ] = = D@Posul Cooe | RIT0
Omad = = =
(Orpancadon Hame ” F L
Peassd Coondip ) ] "
Prfextionss a350c1a830 LA LeMEAIAEY = [ L
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Profile Viewing Options Tab

This page allows you to set your privacy levels for 20 different parts of your profile: Everyone,
Members & Friends, Only Friends
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Affiliations allows you to join either communities of practice or Community Partners (like
WebJunction Idaho) More information about Profile Tab, Affiliations, and Profile Viewing and
Privacy Options can be found in the User Guide on the Member Center tab
http://id.webjunction.org/membercenter

Scavenger Hunt

Using the previous information and looking at the online User Guide online, find these answers under
Profile Viewing and Privacy Options:

1. When you created a member account with WebJunction, you also created a personal page on
WebJunction call your

2. To choose how much information you would like to make visible to others, select the
tab.

3. There are three categories of viewers:
a. Anyone who visits WebJunction

b. Individuals who have created a WebJunction Account and signed in
c. Members with whom you have chosen to share information

NAVIGATION TOOLS
There is a lot of information on this website and the content continues to expand daily as other
members add their ideas and content. Let’s take a look at the Navigation tools.

A. My WebJunction
Here is a short video on My WebJunction (http://id.webjunction.org/getting-started/articles/content/5286259)

v
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Scavenger Hunt
Click on your My WebJunction tab. Looking at the content, find these answers:

1. Name three Web 2.0 tools found on this page ,
, and

2. You can launch from this page.

3. Another place to launch courses and view course history is the Quick Link (found in My
Account box) called

B. _Groups
— This Web 2.0 social network allows you to connect and share
resources and discussions with colleagues around a common
Groues ® interest. Groups allow you to specialize within specific topic
Find Group areas.

| ¢ 7 Actions - H H H

"« ctons When creating a new group use the following naming convention:

¢ petons Group: 1D_XXXXXX

how WMo

This allows all the Idaho groups to appear alphabetically in the
group list. A list of all groups created can be viewed on the
Member Center tab: http://id.webjunction.org/membercenter

More information about Groups can be found in the User Guide on the Member Center tab
http://id.webjunction.org/membercenter

Scavenger Hunt
Looking at the User Guide online, click on Groups to find the answers to the following

questions:

1. When creating a new group, you are asked if your suggested group is to
the site.

2. A group is associated with the you are viewing when you selected

Create Group.

3. Once you create a group, then you need to the group and others to
join,


http://id.webjunction.org/membercenter�
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C. Bookmarks

Because there is a wealth of information found on WebJunction Idaho, "% +Bookmark
members are encouraged to bookmark the content they identify as useful.

This saves a great deal of time. Look for the Bookmark icon in the lower

right hand corner of any page. Click on the icon and a new window will

appear prompting you to either modify the title and/or save. All bookmarks

can be managed under the Bookmarks category found on your MyWebJunction tab.

More information about Bookmarks can be found in the User Guide on the Member Center tab
http://id.webjunction.org/membercenter

Scavenger Hunt
Looking at the User Guide online under Bookmarks, find the answers to the following

questions:
1. Bookmarks can be found on you page.
2. Click on the to edit the name of your bookmark.
3. Click onthe to delete a bookmark.

D. Friends

Friends L

WebJunction Idaho is an excellent tool to build your
professional networking community among Idaho librarians and
beyond!

More information about Friends can be found in the User Guide on
the Member Center tab http://id.webjunction.org/membercenter

Scavenger Hunt
Looking at the User Guide under Friends, find the
answers to the following questions:

1. You can search for friends by
, ,and

2. For each Friend Request you can , , and
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E. RSS and Tags

RSS feeds keep you updated with new content posted to a specific page or discussion on the site.
These can be directed to your RSS reader or your Outlook account. This is a great tool for tracking

discussion threads.

A tag is a keyword or term that describes an item. Tagging help others find items through browsing

or searching.

tab http://id.webjunction.org/membercenter

More information about RSS and Tagging can be found in the User Guide on the Member Center

Scavenger Hunt
Looking at the User Guide online, find the answers to the following questions:

1. You can set up RSS feeds as a way to follow

(look under RSS)
2. You can add tags to the following content: ,

, and

(look under tagging)

CONTENT

The core of information on WebJunction Idaho is found under the - QUG ks
content tabs of Library Management, Technology, and Library Services.

There are a number of pathfinders which can be helpful for targeting

2 L+D

your search. These can be found under Quick Links on the Home Page
of WebJunction Idaho — just under you’re my Account box.

Click on the link and see what’s there!

Each topic page will Funding

s I
WebJunction have three tabs: -
Overview Documents Discussion

Overview,
Documents,

PXQ

Know the old adage "money makes the world go around™ Libraries are no exception. Rare is the

Discussion

menu to aid your content search.

Rural & Small L ies

Training & lopment

In addition, on the left-hand side of the page is an expandable navigation


http://id.webjunction.org/membercenter�
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So let’s explore the three content areas further. Open the specific tab and use the navigation
menu on the left side of the page to answer the questions.

A. Library Management

THE

' }\(Webjunction mmission for Libraries Search... El
DAHO

Home | My WebJunction n = ices rses

Budget & Finance Library Management # My Account 2
Community Relations Edit EditAccount» Sion Outs
Custamer Senvice & Interpersonal Skills . . . Welcome,

W4 Managing a hbrargf of any size is an increasingly ”
Facilities Management 4 " complex undertaking. Change is coming from all SRl s b
Friends & Trustees directions. It all requires leadership and a

daunting aray of skills and knowledge how to

serve the needs of diverse populations. how to

cope with budgst challenges: how to advacate
effectively for library senices: how to manage

emerging technologies in terms of updating

Funding
Warketing

Organizational Management

Personnel Management policies and training staff. Quick Links

Palicies & Procedures LIESTR
WebJunction shares resources in this section to help build a solid of on all Sl e TR

Froject Management aspects of library management, including a vibrant community of practice for sharing the My Activities (3 new

Research & Statistics challenges and best practices unique to small and rural libraries. The resources and discussions

Rural & Small Libraries have been built by the library community. which is the heart and strength of WebJunction. J:m:’:::;j‘:miun —

Training & Development Share resources that youve developed to help other managers as well as your stories An online community for library stafft
(successes and lessons learned). and keep this section growing te promote the healthy future of W |daho
libraries B | caming & Support Cit

M Rural & Small Libraries
W Spanish Language Outreach Proaram

Budget & Finance

= Shopping Cart (1ltems) @

Community Relations

Demonstrating Impact Public Relations

Partnerships

1. Click on Budget & Finance in the Navigation Menu on the left hand side of the page.
List a course available to learn more about Budget & Finance.

2. Which Navigation Menu link leads to information on the politics of library boards?

3. List one policy found under the Policies and Procedures documents tab.

4. Which Navigation Menu Link provides access to the Rural Librarian Masters Scholarship
Program discussion thread?

5. List something you discovered that you will use again.

Did you bookmark it?




B. Technology
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TECHNOLOGY

£ Egd&ccounts Sion

Technology hs ragedy become ore of the comurstones of library seraces. Each rear, libranes provide Welcome,
milins of pations with a wide range of senices tal dupend on lachnology. from the abdity 1o use ! s kil

public 320085 COMOUIRTE b5 3 M3 o gl resourcas LISy $13% 152 depand on technology 1o
complete their Swn daily 1asks. aBend Vaining. Increase eMuenty. and privide Mone efecte
3Enices

This section i a place for you 10 leam and shade ideas about how o successtully integrate technalogy
I yewr linrary. Fram purchasing
FEFCUICES you eed hers.

Baslc Computar Skills
Wi're 3ll new fo compuiers o1 Some point. Here's 3 good place o stan = a
B e Junchion Centr
An online communt for lbeary st
W ane

Basic Computer Support

0 B3 you Mave 10 MANLEEN S0 COMOUME. DUt FOUTE NEE FRally Sure What sou'te doing™ Well
ot yeall

W Shopping Cant (1 hems)

1. Click on Buying Technology in the Navigation Menu. List one document available —
(under the documents tab).

2. |'want to build a technology plan — which Navigation Menu link should I click?

3. How do I find TechAtlas resources?

4. Name one discussion thread under Web 2.0 and Beyond.

5. List something discovered that you will use again.

Did you bookmark it?

6. Name a group you found relating to Technology.
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Services

i m citizenship classes
to film festedals that bath meet communty nseds and
enrich the lives of patrens

Quick Links

Thee Libwary Sarvce it 1o finel and share idoas My Courses
and rescurces for rices and programs for your My Comments (7 new!
pations Shane you idwas b ources oo build on the war k of your My Acthvilies (3 new

ace
colleaguss by adapting their contributions to your own needs.

Information Services

Accuse msources fom e © rilcarmiaticn in e 2 15 Corury Froject along win into
about Indormaton Werscy, ces for palrons, 3nd virlul reference

Covemment Infarmation n the 2151 Century  Consumer Healih & Shopping Cast (L lleims) i@

Library Type

Firud and sshare resources: for ademic, infomational. school, and spocial lib i

Which Navigation Menu link leads me to Government in the 21% Century resources?
Bookmark a resource you will use in your library.

Which Navigation Menu link of Populations Served will be most helpful to you? List one
discussion thread you would like to follow.

What type of information will you find under Technical Services?

List one tool or discussion thread that might be helpful under Workforce Resources. (Hint:
be sure to look under the documents and discussion tabs)

List something discovered under Library Services that you will use again.

Did you bookmark it?




Once you sign in with your user name and password, the Idaho Course tab will take you to the private
course catalog where there are over 700 free courses available to you. These are for the most part
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ICFL Courses

Idaho Course Catalog

Library Management

A SERVICE OF THE
Idaho Commission for Libr.

o o

Technology Library Services ID Courses Member Center

Idaho Course Units

Search...

Alternative Basic Library Education
(ABLE)

Supplemental Alternative Basic Library
Education (SABLE)

Courses for ldaho Librarians

Wehb.Junction Idaho affiliated members course units have been purchased by the
Idaho Commission for Libraries through Library Services and Technology Act (LSTA)
Funds, administered by the Institute for Museum and Library Services (IMLS), so that
you might have access to continuing education

Please note the Amigos Library Services courese are Instructor-Lead which requires
you to attend 2 online classes at a specified date and time. Please attend classes for
which you have registered. Typically there is a class limit of 18 students. If there are

NOTE: Your affiliation with
WebJunction Idaho must be approved
before you can access the private
course catalog. Questions???

shirley.biladeau@libraries.idaho.gov

Basic guidelines:

1. Sign up for 1 course at atime to
avoid noncompletion.

2. Complete courses in a timely
fashion. You have access to the
course content for one year.

3. Add comments after completing
the course. This helps others

not 10 participants registered, the courses will be cancelled and you will be notified of
the cancellation All course units for cancelled classes are refunded to ICFL.

Username

Password

Remember Me Il

Create Account
Forgot Passwaord

-— Navigation

Learning Pathfinder

‘ Courses ‘ Competencies

Featured Course Providers

LE@D - University of Morth Texas (47

WebJunction (1)

self-directed courses. We are going to take a mini tour of the content on this tab.

Scavenger Hunt
Review the content on this page and discover the answer to these questions.

1.

What ICFL self-directed courses can you also access from this page?

Have you taken the ABLE and SABLE courses?

How many WebJunction courses should you sign up for at one time?

Learning Pathfinders

On the right hand side of the page under the “My Account” box, you will find Learning
Pathfinders. Explore these and then state how you might use this tool.
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b. Competencies
From the ID Courses tab, click on the Competencies tab found in the center of the page.

These four areas provide more information about skills that an

i individual needs to adequately perform the general tasks
[P p—— associated with these types of positions. Click on Library
Management.

How to use the Competencies

> Library Management

» Personal/lnterpersonal ‘ .
Library Management
+ Technology: Core Skills )

A successful library involves leadership and careful management. The
management perspeciive starts af the by picture level, establishing goals and
objectives, planning for ining value and p g

and f
There is 0 much overlap among the lasks relaled fo managmg & bbrary thal f
5 difficull fo separate them into mulually exclusive buckets. If something

seems to be missing in one of these compeilency sections, it’s kkely that it is
covered in another section.

» Technology: Systems & IT

¢ Budget & Funding

This further breaks down into individual skill > Community Relations
sets. Click on a skill set to discover .... * Facilities

© Laws, Policies & Procedures
¢ Marketing

v Organizational Leadership
4 Budget & Funding

+ Personnel Management
While libraries face stagnant or reduced budgets, the demand for library © Project Management
services increases. The ability to prioritize assumes high importance and

must be based on solid numbers and processes. Due to the wide variety of v Staff Training & Development

funding siructures for libraries, these competencies are more general than © Strategic Planning
specific. The Budget competencies are interrelated with most other
o Teabans and Beloada
compelency areas. : :
Associated Skills and Knowledge
1) Understands and employs | Details & Learning — Understands and employs basic budget and finance concepts and terminology.
basic budget and finance =

concepts and terminology

Understands and utilizes established accounting practices and procedures

2) Establishes effective financial | Develops and evaluates the library budget in alignment with short and long

management processes and
services

Details & Learning

range goals and objectives

Understands and applies federal, state, and local financial laws and regulations
Woaorks with the library board to develop their understanding of the library
finances, including the budget process

3) Identifies and pursues multiple | Details & Learning

funding sources for the library

Source: WehbJunction Competency Index
Related Courses Format  Price Enroll
1 1 1 Accounting Fundamentals Self Paced $0.00
... the key points which support this fi

individual skill set. ' Basic Budgeting (LE@D) Self Paced $0 00 Add to cart
)
Creating and Analyzing an Operating Budget Self Paced $0.00

Add to cart

Next click on Details & Learning ... Directors ASK! (Libraryl) Self Paced $0.00
here you can explore related courses
and resources that will provide the
training and knowledge needed for the
specific competency.

Add to cart
The Basics of Budgetin Self Paced 50.00 Add to cart

Understanding Budgets (LE@D. Self Paced $0.00 Add to cart

Related Resources Description

Guide to Budget & Finance Resources Budget & Finance documents
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Scavenger Hunt

Identify one competency you would like to learn more about to help you do your job in
the library.

2. Identify the Associated Skills and Knowledge you will explore:

3. List one WebJunction Idaho class you plan to take.

Did you recommend it to yourself? (open the course description and click on
recommend, insert your email)

4. List another link found on this page which will provide more information about your
specific job in the library in regard to competencies.

5. Find your course recommendations under:
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Reflection

1. Looking back on the whirlwind tour of WebJunction Idaho, list two areas of content that
will be most useful to you.

no

Describe how you might use this information.

3. How can you use WebJunction Idaho during your library career?

4. List one resource found on WebJunction Idaho that you will share with your library
colleagues.

5. What will be a good way for you to tell others who work in Idaho libraries about the
resources of WebJunction ldaho?

Rank your comfort level in using the following tools on WebJunction Idaho

Type of User —» Beginner Okay Good To Go
My WebJunction

Bookmarks

Groups

Discussions
Documents

Courses
Competencies
Technology

Library Management
Library Services




