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VI. Legislation, Policies, and Guidelines
B.i. Policies - Grant Program Eligibility Requirements - Action item

The Idaho Commission for Libraries Grant Program Eligibility Requirements Policy was first
approved by the Idaho Board of Library Commissioners in August 2018 and last updated in October
2024. The Board is scheduled to review the policy annually. The policy, with two suggested
changes, follows. Itis also posted at https://libraries.idaho.gov/about/policies.

Policy - Grant Program Eligibility Requirements

Definitions

Library Consortia: A local, regional, statewide, or interstate cooperative association of library
entities that provides for the systematic and effective coordination of the resources of
academic, public, school, and special libraries for improved services for the clientele of the
member library entities.

Public Library: A library organized and operating in compliance with Title 33, Chapter 26 or Title 33,
Chapter 27 of Idaho Code. (4-2-08) 07.

School Library: A library organized and operating as part of a primary or secondary school, or both,
or school district. Also called a school library media center.

Special Library: A library that is not an academic, public, or school library, usually organized to
meet a specialized mission and operating with a specialized collection, or to serve a
specialized clientele. A special library may be a tribal, military, or correctional institution
library, or one thatis, or is part of, a registered non-profit organization with tax exempt status.

General Eligibility Requirements for all Library Program Applicants
Any library applying for a grant administered through the Idaho Commission for Libraries (ICfL)
must meet the following eligibility requirements:

e The library consists of a specific, permanent space exclusively designated for providing
library services.

e Thelibrary collects, provides, and coordinates access to library materials.

e The library serves its clientele free of charge.

e The library maintains regular hours of operation posted at the library door and is open at
least five (5) hours per week.

e The library has complied with previous ICfL grant conditions during the preceding fiscal
year.

e Thelibrary has at least one (1) paid staff member responsible for the daily operation of the
library.

e The libraryis not affiliated with any school, university or organization controlled by any
church, sectarian, or religious denomination (Idaho State Constitution, Article IX, Section
5).

e The library seeking to participate in any grant program must apply on forms provided by the
ICfL for that purpose.
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Additional Eligibility Requirements by Library Type
School and Academic Library Grant Program Applicants
For school libraries, the school maintains a space that:

is dedicated to library services and is not space solely used for other instructions, such
as ateacher’s classroom;

houses books and other tools supporting the curriculum, research, and reading
requirements of students and staff; and

is accessible for the students, teachers, and staff at the school.

For academic libraries, the academic institution is accredited by the Northwest Commission on
Colleges and Universities.

Public Library Grant Program Applicants
Public library applicants must also meet the following requirements:

The library is established and operating in compliance with Title 33, Chapter 26 or Title
33, Chapter 27 of Idaho Code.

The library is open to the general public and does not charge a fee to any resident of its
legal service area for any basic library service. Basic library services include:

o Access during posted operating hours to library collections and the internet.

o Reference services, regardless of format.

The library has a completed annual “Idaho Public Library Survey” for the preceding
fiscal year accepted by, and on file at, the ICfL.

The library has adopted a written internet safety policy that has been reviewed within
the last three (3) years by the library’s board of trustees and is posted at the library.
The library maintains a web presence that provides current information about, or
access to, its services including:

o Library contact information.

o Alinktothe LiLl Portal or to the LiLI Databases with the “Funded by LiLIl” icon.

Library Consortium Grant Program Applicants
Any grant program library consortium applicant must have a formal organizational structure with at
least the following elements in place:

A name for the consortium.

A tax identification number or an employer identification number (EIN)

A list of allthe members.

A representative governance structure and the name or names of the individuals with
leadership roles and responsibilities identified.

A sustaining funding mechanism supported in part by local funds from the members
involved.

A cooperative agreement or by-laws of the organization signed by each member.
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Suggested motion: | move that the Board adopt the Grant Program Eligibility
Requirements Policy as outlined in Board Document 26-22.

MSC:




