
 

 

 

 

Example: Please apply through AmpliFund 
Continuing Education Grant 2025-2026 

Application Open July 1, 2025 – June 30, 2026  

Quick Links: I. Program Overview; II. Program Goals; III. Key Dates; IV. Program 
Requirements; V. Eligibility; VI. Selection Process and Agreement Instrument; VII. 
Federal Certifications and Assurances; VIII. Application Instructions; Application 
Information; Application Questions; Budget; Application Certification and Agreement 

I. Program Overview 
The Idaho Commission for Libraries (ICfL) offers Continuing Education Grants to libraries throughout Idaho 
for the purpose of providing training, educational, and professional development opportunities to enhance 
the skills of the current library workforce and leadership, thereby advancing the delivery of library and 
information services to Idahoans. Activities in the areas of first-time conference attendance, library 
science course enrollment, leadership development courses, and group training events are supported. 

ICfL Continuing Education grants are fulfilled with federal funds authorized by the Library Services and 
Technology Act, as amended (LSTA) (20 U.S.C. § 9101 et seq.), and administered by the Institute of 
Museum and Library Services (IMLS) to the ICfL. These funds are governed by the purposes and priorities 
set forth by the US Congress, in conjunction with the Office of Management and Budget's (OMB) Uniform 
Guidance (2 C.F.R. 200). 

II. Program Goals 
A. Fund continuing education opportunities to enhance the skills of the current library workforce and 

leadership and advance the delivery of library and information services. 
B. Fund continuing education activities in the areas of first-time conference attendance, library 

science course enrollment, leadership development courses, and group training activities. 
C. Build the institutional capacity of libraries to best serve their communities. 

III. Key Dates 
Submit Applications: July 1, 2025 - June 30, 2026, at least 30 days prior to the CE event 

Award/Decline Notification: Within 20 days following application submission 



 

 

Grant Period: Award date to 6 months following the end of the CE event 

Reimbursement Request and Evaluation Due: 30 days after completing the CE event 

Final Report Due: Six months after completing the CE event.  

IV. Program Requirements 
A. Award Summary. The ICfL will disburse a grant to each approved library for the purpose of funding 

staff, leadership, or trustee participation in a continuing education activity in the areas of first-time 
conference attendance, library science course enrollment, leadership development course 
attendance, and group training sessions.  

1. First-Time Conference Attendance. The First Time Conference award provides a minimum of $250 
and maximum of $1,125 for library staff to attend regional or national library conferences for the first 
time, which fulfill an identified professional development need for the participant and their role in the 
library. Participants are eligible for one first-time conference award per state fiscal year.  

2. Library Science Course. Library Science Course awards provide a minimum of $250 and maximum of 
$1,250 towards the achievement of an MLIS or other library certification, which requires formal 
education. In some cases, ICfL may also support online courses that are not required for certification 
or part of a degree program if they contribute meaningfully to professional development in the field. 
The library or individual must provide a 25% funding match of the total course cost. Participants may 
receive one grant per semester or term, with a lifetime maximum benefit of $7,500. This grant supports 
a library employee in attending university or college-level library science courses or other professional 
development opportunities.  

3. Leadership Development Activity. The Leadership Development Activity award provides a minimum 
of $250 and maximum of $1,250 to support a library employee to attend university or college-level 
leadership development courses or activities provided by Idaho institutions or organizations to build 
leadership capacity of library staff so they can better serve their communities. The library or individual 
must provide a 25% funding match of the total course cost. Participants are limited to one Leadership 
Development Activity award per semester or term and a maximum lifetime benefit of $3,750.  

4. Group Training Activity. Group Training awards are designed to provide the opportunity for library 
staff to receive group training on a specific library-related topic. Award minimum is $500 and maximum 
is $5,000. Training may include bringing a trainer or speaker to the library or sending several 
participants to a training event or conference. Multiple libraries may participate, with one primary 
library serving as the grant administrator. The library must match the award with 25% of the total 
training costs. 

B. Required Activities. The library agrees to adhere to the activity requirements for their respective CE 
activity type:  



 

 

1. First-Time Conference Attendance. The designated staff member attends the conference identified 
in the grant application/agreement. It must be the participant's first time attending that conference. 
The conference must be at least 50 miles away from the participant's library.  

2. Library Science Course. The designated staff member completes the formal course(s) identified in 
the grant application/agreement with a passing grade. Participants must receive a grade of B (including 
B+, B, B-) or better to receive reimbursement for eligible expenses. If a course is only offered pass/fail 
or otherwise ungraded, a passing grade is allowable.  

Examples of library science courses include those offered by an American Library Association (ALA)-
accredited master's degree program in Library Science, State of Idaho Education Media Generalist 
Endorsement, the ALA’s Associate Library Support Staff Certification program, the College of Southern 
Idaho’s library science courses, or other library-specific courses. Non-library related courses or 
degrees are ineligible for the grant. The participant or participant library agrees to match the award with 
at least 25% of the total course costs.  

3. Leadership Development Activity. The designated staff member completes the course/activity 
identified in the grant application/agreement. Examples of possible leadership development 
programs/activities include, but are not limited to, Boise State University’s BA in Multidisciplinary 
Studies Leadership Program; University of Idaho’s Adult, Organizational Learning and Leadership 
Program; College of Western Idaho’s Leadership Courses; Lewis Clark State College’s Leadership 
Course; Local Chamber of Commerce Leadership training; and PNLA Leads. The participant or 
participant library agrees to match the award with at least 25% of the total course costs.  

4. Group Training Activity. The library organizes and implements the group training activity identified in 
the grant application/agreement. Training may include bringing a trainer or speaker to the library or 
sending several participants to a training event or conference. The library agrees to match the award 
with at least 25% of the total course costs. 

C. Allowable Expenses. A grantee may only use program funds for allowable costs, as defined in the 
federal grant funds Uniform Guidance (2 C.F.R. Part 200), which includes the requirement that costs be 
reasonable and necessary for the accomplishment of program objectives.  

The following is an abbreviated list of allowable grant expenses. It is not intended to be exhaustive or 
exclusive. Applicants should contact the ICfL if they are unsure if their proposed idea/expenditure is 
allowable.  

1. First-Time Conference Attendance. Conference registration, pre-conference registration, lodging, 
airfare or mileage (at $0.70/mile), airport parking/shuttle, airline baggage fees (1 bag each way), and 
ground transportation including taxis, ride-shares, and public transportation.  

2. Library Science Course. Course tuition and fees, books, and supplies/materials required by the 
course.  

3. Leadership Development Activity. Course tuition and fees, books, and supplies/materials required 
by the course. If travel is required for the activity, allowable expenses include conference registration, 



 

 

pre-conference registration, lodging, mileage (at $0.70/mile), airfare, airport parking/shuttle, airline 
baggage fees (1 bag each way), and ground transportation including taxis, ride-shares, and public 
transportation.  

4. Group Training Activity. Speaker, trainer, and consultant fees for bringing in a guest to conduct 
training onsite. Meals and refreshments are allowable if hosting an onsite training and must be pre-
approved in the grant application/agreement. When sending a group to a training event, funds may be 
used for registration, lodging, mileage (at $0.70/mile), airfare, airport shuttle/parking, airline baggage 
fees (1 bag each way per person), group transportation including taxis, ride-shares, and public 
transportation. 

D. Non-Allowable Expenses. The following is an abbreviated list of non-allowable grant expenses. It is 
not intended to be exhaustive or exclusive. Applicants should contact the ICfL if they are unsure if a 
cost is allowable. The following items are not allowable grant expenses:  

1. Food and beverages. Grant funds may not be used for food and beverages, including alcohol. 
However, food expenses may be used as part of the 25% match requirement for a Leadership 
Development or Group Training activity. Meals and refreshments for Group Training events may be 
allowable if pre-approved in the grant application/agreement.  

2. Entertainment. Costs of entertainment, including amusement, diversion, and social activities and 
any associated costs are unallowable, except where specific costs that might otherwise be considered 
entertainment have a programmatic purpose, which is library specific, and are pre-approved in the 
grant application/agreement budget.  

3. Goods and services for personal use. Costs of goods or services for personal use are unallowable, 
including personal computers, electronic devices, or personal internet service.  

4. Compensation including wages, salaries, and benefits for library employees.  

5. Promotional items and memorabilia, including gifts, and souvenirs. 

E. Reporting Requirements. The library agrees to: 

1. Document grant expenditures. All documents must be legible, dated, and aligned with the grant 
budget or allowable expenses. Proof of payment is required and may include paid invoices or receipts 
(which must show the description, amount, date, and method of payment), or an official internal 
accounting ledger. If an invoice states "Remit payment," you must also provide supporting 
documentation confirming that payment was made, such as a cancelled check, credit card or bank 
statement. Spending documentation must be submitted within 30 days following the CE activity. 
Spending documentation will be used to verify reimbursement requests prior to disbursing funds.  

2. Due to Senate Bill 1196, additional reporting is required of Idaho libraries receiving grant funds from 
the ICfL starting July 1, 2025. “SECTION 3. USE OF APPROPRIATED FUNDS. State-appropriated funds 
shall not be utilized to support diversity, equity, inclusion, or social justice ideology as part of any 
activities, clubs, events, or organizations.” Each library that receives a Continuing Education Grant 



 

 

shall submit a written report of grant expenditures or projected expenditures from July 1, 2025 through 
June 30, 2026 related to these activities to the Idaho Commission for Libraries at stephanie.bailey-
white@libraries.idaho.gov no later than October 31, 2025. If you are not using grant funds for these 
purposes, you can email the same address and report that no grant funds are being used in that 
manner.  

3. Collect program data required by the ICfL for submission with the final report.  

4. Submit the final report by six months following the end of the CE activity. 

F. Records Retention. The grantee must retain grant records for a period of three years following the end 
of the award period. Records include the grant application/agreement, award letter, correspondence, 
reports, financial records, and receipts. 

G. Acknowledgement. This grant is administered by the Idaho Commission for Libraries (ICfL) and is 
made possible with funding from the federal Institute of Museum and Library Services (IMLS), award 
number LS-259172-OLS-25, Assistance Listing Number 45.310 State Library Program. Grantees must 
acknowledge the IMLS and ICfL in signage, brochures, websites, press releases, and public events 
funded by or describing this grant program. 

H. Funding. The ICfL disburses CE grant funds to the grantee (library), and not to the participant, after the 
CE activity has been completed and the participant has submitted a payment request. A check will be 
mailed from the State of Idaho to the library's W-9 address on file. An organization may choose to sign 
up for electronic deposits by contacting the ICfL.  

Grant funds are paid on a reimbursement basis, after the CE event, up to the full award amount. If 
actual spending is less than the grant award amount, funds will be reimbursed at the actual spending 
amount, not the full grant award amount. Any unspent grant award funds will not be reimbursed by the 
ICfL. The individual participant and library are solely responsible for arranging for payment to the 
individual participant if they are the party initially incurring CE activity costs. 

I. Changes. Awarded organizations are required to submit significant changes to their grant budget or 
project plan to the ICfL. This will ensure proposed changes continue to meet the goals and purpose of 
the grant and include allowable expenses. Changes involving 10% or more of the budget, budget 
categories, or project plan, will generally be approved through a written grant amendment form. 
Changes affecting 10% or less of the grant budget or project are typically approved through email. 

If the participant no longer plans to conduct the CE activity, the participant must alert the ICfL grants 

officer in writing. The grant will be cancelled; no funds will be disbursed.  

Grant awards CANNOT be transferred to another participant (another library employee). Funds are 

awarded based on the specific needs listed in the application by the individual as well as the specific 

CE activity and how it fills the need of a specific library or department.  



 

 

Individual participants/library employees who leave the library profession and/or state of Idaho before 

the completion of their grant obligations forfeit all rights to funds awarded through this grant. If the 

individual participant leaves the employment of one Idaho library to become an employee of another 

Idaho library, the grant funds can still be reimbursed to the original library if the individual completes 

the reimbursement process. In that case, it is solely the responsibility of the individual participant and 

original library to arrange for reimbursement of the individual if they incurred the initial CE activity 

costs.  

V. Eligibility 
Continuing Education Grant Eligibility Requirements:  

1. This grant opportunity is open to libraries in Idaho. Applicants may be a single library or a consortium. 
For definitions of library types, and eligibility, see ICfL’s grant eligibility requirements at 
https://libraries.idaho.gov/grants-funding/grant-eligibility/.  

2. The individual participant in the CE activity must be an employee or trustee of the awarded library. The 
awarded library becomes the grantee and the employee or trustee is the participant.  

3. Frequency:  

a. Participants in Library Science Enrollment grant program may receive one grant per semester or 
term, with a lifetime maximum benefit of $7,500  

b. Participants in the First Time Conference Attendance grant program may receive one grant per 
state fiscal year (July-June).  

c. Participants in the Leadership Development Activity grant program may receive one grant per 
semester or term, with a lifetime maximum benefit of $3,750. 

d. Participants in the Group Training Activity grant program may receive one grant per state fiscal year 
(July-June). 

4. CE activities must support an identified need at the library that is consistent with one of ICfL’s goals for 
library development as identified in ICfL’s LSTA 5-Year Plan 2023-2027 at https://libraries.idaho.gov/wp-
content/uploads/Idaho-LSTA-Plan-2023-2027.pdf  

5. To apply for this grant, the applicant must provide the library's 12 character alphanumeric non-
proprietary Unique Entity Identifier (UEI) number from the federal System of Award Management (SAM). The 
UEI is a requirement for grantees receiving federal funds administered by the ICfL and replaces the 
requirement for a 9-digit DUNS number. Obtaining a UEI is free, but can take upwards of a week to several 
months if your entity is not already in the SAM system. Please see the SAM website for more information: 
https://sam.gov/content/home. Most school districts already have a UEI number, which can be obtained 
from the business office. 

https://libraries.idaho.gov/grants-funding/grant-eligibility/
https://libraries.idaho.gov/wp-content/uploads/Idaho-LSTA-Plan-2023-2027.pdf
https://libraries.idaho.gov/wp-content/uploads/Idaho-LSTA-Plan-2023-2027.pdf


 

 

VI. Selection Process and Agreement Instrument 
Applications deemed eligible and complete will be reviewed by the ICfL on a continuous basis. Application 
review includes assessing the eligibility of the library, participant, and proposed CE activity; the proposed 
budget and local matching funds; and the sufficiency of the narrative question responses.  

Official award notifications will be signed by the ICfL authorizing official, the State Librarian, or an alternate 
assigned official. The completed application signed by the applicant, along with the official award 
notification signed by the ICfL authorizing official, will serve as the agreement/contract for this grant.  

The library is the applicant and becomes the grantee for the CE grant award. The individual staff member 
attending the conference, course, or training will be the participant. All grant agreements are made 
between the library (grantee) and ICfL, not with the individual participant. 

VII. Federal Certifications and Assurances 
This program is brought to you by the Idaho Commission for Libraries (ICfL) and was made possible by the 
Institute of Museum and Library Services.  

Applicants receiving federal grant funds administered by the ICfL must agree to comply with the following 
federal assurances and certifications.  

Nondiscrimination  

The applicant certifies that it will comply with the following nondiscrimination statues and their implementing 
regulations:  

A. Title VI of the Civil Rights Act of 1964, as amended (42 U.S.C. § 2000d et seq.), which prohibits discrimination 
on the basis of race, color, or national origin (note: as clarified by Executive Order No. 13166, the applicant must 
take reasonable steps to ensure that limited English proficient (LEP) persons have meaningful access to the 
applicant’s programs (see IMLS guidance at 68 Federal Register 17679, April 10, 2003));  

B. Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 701 et seq. including §794), which 
prohibits discrimination on the basis of disability (note: IMLS applies the regulations in 45 C.F.R. part 1170 in 
determining compliance with section 504 as it applies to recipients of Federal assistance);  

C. Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§ 16811683, 1685–1686), which 
prohibits discrimination on the basis of sex in education programs;  

D. The Age Discrimination in Federally Assisted Programs, as amended (42 U.S.C. § 6101 et seq.), which 
prohibits discrimination on the basis of age; and  

E. The requirements of any other nondiscrimination statute(s) which may apply.  

Debarment and Suspension  



 

 

The applicant shall comply with 2 C.F.R. part 3185 and 2 C.F.R. part 180, as applicable. The authorized 
representative, on behalf of the applicant, certifies to the best of his or her knowledge and belief that neither the 
applicant nor any of its principals:  

A. Are presently excluded or disqualified;  

B. Have been convicted within the preceding three years of any of the offenses listed in 2 C.F.R. §180.800(a) or 
had a civil judgment rendered against it or them for one of those offenses within that time period;  

C. Are presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, 
or local) with commission of any of the offenses listed in 2 C.F.R. §180.800(a); or  

D. Have had one or more public transactions (Federal, State, or local) terminated within the preceding three 
years for cause or default.  

Where the applicant is unable to certify to any of the statements in this certification, the authorized 
representative shall attach an explanation.  

The applicant is required to comply with 2 C.F.R. part 180 subpart C (Responsibilities of Participants Regarding 
Transactions Doing Business with Other Persons) as a condition of participation in the award. The applicant is 
also required to communicate the requirement to comply with 2 C.F.R. part 180 subpart C (Responsibilities of 
Participants Regarding Transactions Doing Business with Other Persons) to persons at the next lower tier with 
whom the applicant enters into covered transactions.  

Federal Debt Status  

The authorized representative, on behalf of the applicant, certifies to the best of his or her knowledge and belief 
that the applicant is not delinquent in the repayment of any Federal debt, including but not limited to unpaid 
Federal tax liability.  

Prohibition Against Lobbying, Publicity, and Propaganda 

In accordance with Federal appropriations law, no funds provided through this grant or contract may be used for 
publicity or propaganda purposes for the preparation, distribution, or use of any kit, pamphlet, booklet, 
publication, electronic communication, radio, television, or video presentation designed to support or defeat 
the enactment of legislation before the Congress or any State or local legislature or legislative body or designed 
to support or defeat any proposed or pending regulation, administrative action, or order issued by the executive 
branch of any State or local government. No IMLS funds may be used to pay the salary or expenses of any grant 
or contract recipient, or agent acting for such recipient, related to any activity designed to influence the 
enactment of legislation, appropriations, regulation, administrative action or Executive order proposed or 
pending before the Congress or any State government, State legislature or local legislature or legislative body.  

Certification Regarding Lobbying Activities  

For applicants entering into a grant or cooperative agreement in excess of $100,000 (as required by 31 U.S.C. § 
1352), the applicant certifies to the best of his or her knowledge and belief that:  

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the authorized 
representative, to any person for influencing or attempting to influence an officer or employee of an agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 



 

 

connection with the awarding of any Federal contract, the making of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.  

B. If any funds other than Federal appropriated funds have been paid or will be paid to any person (other than a 
regularly employed officer or employee of the applicant, as provided in 31 U.S.C. § 1352) for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the authorized representative shall complete and submit Standard Form LLL, 
“Disclosure of Lobbying Activities,” in accordance with its instructions.  

C. The authorized representative shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, 
and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.  

This certification is a material representation of fact upon which reliance is placed when the transaction is 
made or entered into. Submission of this certification is a prerequisite for making or entering into the 
transaction imposed by 31 U.S.C. § 1352. Any person who fails to file the required certification shall be subject 
to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.  

Trafficking in Persons  

The applicant must comply with Federal law pertaining to trafficking in persons. Under 22 U.S.C. §7104(g), any 
grant, contract, or cooperative agreement entered into by a Federal agency under which funds are to be 
provided to a private entity shall include a condition that authorizes the Federal agency (IMLS) to terminate the 
grant, contract, or cooperative agreement, or take other authorized actions, if the grantee or any subgrantee, or 
the contractor or any subcontractor, engages in, or uses labor recruiters, brokers, or other agents who engage in 
trafficking in persons, the procurement of a commercial sex act, the use of forced labor, or acts that directly 
support or advance trafficking in persons.  

Internet Safety  

The applicant shall comply with Idaho Code 33-2741, if applicable. If Federal funds are used to purchase 
computers used to access the internet or to pay for direct costs associated with accessing the internet, the 
authorized representative provides assurances that the applicant is in compliance with 20 U.S.C. § 9134(f), 
which sets out standards relating to internet safety for libraries that do not receive services at discount rates 
under § 254(h)(6) of 47 U.S.C. The Applicant must certify compliance with the applicable Children’s Internet 
Protection Act (CIPA) requirements.  

Whistleblower Protections  

An employee of a recipient or subrecipient must not be discharged, demoted, or otherwise discriminated 
against as a reprisal for disclosing to a person or body described in paragraph (a)(2) of 41 U.S.C. 4712 
information that the employee reasonably believes is evidence of gross mismanagement of a Federal contract 
or grant, a gross waste of Federal funds, an abuse of authority relating to a Federal contract or grant, a 
substantial and specific danger to public health or safety, or a violation of law, rule, or regulation related to a 
Federal contract (including the competition for or negotiation of a contract) or grant. The recipient and 
subrecipient must inform their employees in writing of employee whistleblower rights and protections under 41 



 

 

U.S.C. 4712. See statutory requirements for whistleblower protections at 10 U.S.C. 4701, 41 U.S.C. 4712, 41 
U.S.C. 4304, and 10 U.S.C. 4310.  

Drugfree Workplace  

The applicant must comply with drug-free workplace requirements in Subpart B (or Subpart C, if the recipient is 
an individual) of 2 CFR part 3186, which adopts the Government wide implementation (2 CFR part 182) of sec. 
5152–5158 of the Drug-Free Workplace Act of 1988 (Pub. L. 100–690, Title V, Subtitle D; 41 U.S.C. 701–707). This 
includes, but is not limited to: making a good faith effort, on a continuing basis, to maintain a drug-free 
workplace; publishing a drug-free workplace statement; establishing a drug-free awareness program for 
employees; taking actions concerning employees who are convicted of violating drug statutes in the workplace; 
and identifying (either at the time of application or upon award, or in documents kept on file in the recipient’s 
offices) all known workplaces under federal awards. 

 

VIII. Application Instructions 
Step 1: Read the ICfL CE Grant Guide. 

Step 2: Conduct a Consultation with the ICfL CE Consultant. Individuals considering applying for CE grant 
funds are required to contact the ICfL CE Consultant for:  

• Review of basic grant requirements;  
• Support in drafting an effective application narrative; and  
• Invitation to apply.  
 
Even applicants who have previously been awarded a CE grant must contact the CE Consultant. Note that 
CE Consultant’s invitation to apply does not guarantee a grant award. 
 
Step 3: Review Eligibility Requirements. Libraries must comply with the LSTA Eligibility Requirements, 
listed on this page: https://libraries.idaho.gov/grants-funding/grant-eligibility/  

Step 4: Submit Application. The application can be completed in multiple sittings, if needed. You can save 
your work to come back and complete at another time. This application will serve as your official grant 
agreement if you are notified in writing that you have been approved for funding. The ICfL will notify all 
applicants of their funding status. This application will serve as your official grant agreement if you are 
notified in writing that you have been approved for funding.  

If you have questions about the application process, please contact the following staff member at the 
Idaho Commission for Libraries:  

Annie Gaines, CE Consultant, annie.gaines@libraries.idaho.gov or (208) 639-4151 

 

https://libraries.idaho.gov/grants-funding/grant-eligibility/


 

 

Application Information 
 
Library legal name, branch Name (if applicable), school district (if applicable) 
Library mailing address 
UEI number from SAM – 12 characters 
Authorizing official/Library Director name and email address 
Name and title of participant in CE activity, email address and phone number 
 

Application Questions 
 

1. Name of the conference, library science course, leadership development course, or group training 
activity 

2. Name of the Institution/Organization Holding the CE Activity. Provide the name of the organization 
hosting the conference; the university where you will enroll in a library science course; the university or 
organization where you will enroll in a leadership development course; or the organization or speaker 
that will present your group training activity 

3. Website URL for the Conference, Library Science Course, Leadership Development Course, or Group 
Training Activity: 

4. Continuing Education Activity Start Date: 
5. Continuing Education Activity End Date: 
6. Does this continuing education activity address the Idaho Commission for Libraries LSTA Five-Year Plan 

goal to "Build the institutional capacity of libraries to best serve their communities." 
7. Does this continuing education activity address the LSTA priority, as stated in 20 U.S.C. 9141, to 

"provide training and professional development, including continuing education, to enhance the skills 
of the current library workforce and leadership, and advance the delivery of library and information 
services." 

8. Describe the CE Activity. Please include enough detail to give a clear picture of the activity and how 
relates to advancing and/or supporting the library field. What does the conference focus on; who is the 
target audience; which sessions do you plan on attending? What does the library science course cover, 
include a copy of the description from the course catalog. What does the leadership development 
activity entail and how will it help advance leadership in the library field? Describe the details of the 
group training activity; if you are bringing in a speaker, who are they and what will they present; how 
does the training relate to improving library services; how many employees will attend; and how long is 
the training? (150 words minimum) 

9. What new knowledge, skills, or abilities do you anticipate developing as a result of your participation in 
the continuing education activity? (150 words minimum) 

10. How do you plan to apply the new knowledge, skills, or abilities in your library? How will your 
participation in the CE event benefit your library and the community you serve? Is there a target 
audience you will be able to provide improved services for? (150 words minimum) 

 
 
 

Budget 
 

The following table summarizes the minimum and maximum awards for each continuing education activity 
type: 



 

 

CE Grant Activity Award Amount Limitations Matching Requirement 
 
 

First-Time Conference 
Attendance 

 

 
 

$250 - $1,125 
 

 
First time at event 

One per state fiscal year 
(July-June) 

 
 

None 

 
 

Library Science Course 

 
 

$250 - $1,250 

 
One per semester 
$7,500 participant 
lifetime maximum 

 

 
 

25% of total cost 

 
 

Leadership Development 
 
 

 
 

$250 - $1,250 
 
 

 
One per semester 
$3,750 participant 
lifetime maximum 

 

 
 

25% of total cost 

 
 

Group Training 
 
 

 
 

$500 - $5,000 
 
 

 
 

One per state fiscal year 
(July-June) 

 
 

25% of total cost 

 

Matching Funds Requirement: 

Three of the CE grant activities require the library or individual participant to provide matching funds in 
addition to the grant funds awarded by the ICfL. The Library Science Course, Leadership Development, and 
Group Training activities require a 25% local match of total expenses. This form is set up to assist with 
calculating the grant and matching budget and should respond as you enter expenses in the fields 
below. To manually figure out how much to request from the ICfL and how much to provide as a match, 
begin by listing all estimated expenses for the event. Add all the estimated expenses together to get the 
total cost of the CE activity. You may request up to 75% of that total in grant funds from the ICfL. Keep in 
mind that the grant request amount also cannot exceed the maximum award amount of that CE activity 
type. The other 25% of the total expenses will be the match provided by the library, individual participant, 
or both. The library and individual participant are solely responsible for deciding which one will pay the 
matching funds portion, or how those costs will be split between the organization and participant.  

  
Travel Expense Recommendations: 

Generally, when preparing budget estimates for travel, consider the cost and safety of the anticipated 
travel mode and lodging options. Fiscally responsible and reasonable options that are considered safe by 
the traveler, align with library travel policies, and don't place an undue burden on the traveler (such as 
driving or traveling very early or late, or more than a reasonable number of hours in a day) should be a 
priority. If two staff members from the same library submit two CE grant applications and plan to attend 
the same conference, they may split costs such as transportation. They are not required to split costs of 
lodging and may each include the full cost of separate rooms. Retain all travel receipts to submit during 



 

 

the reimbursement process, as the ICfL cannot reimburse undocumented expenses. Please keep in mind 
that food, beverages, and entertainment are not allowable travel expenses.  

Budget Descriptions: Please be prepared to provide a detailed explanation for each budget line item, including 
how the requested funds will be used. 

 

First-Time Conference Attendance  

  
Estimated Cost 

 

 
Brief Description 

 
Conference Registration Fees 
 

  

 
Airfare 
 

  

 
Airfare Baggage Fees 
 

  

 
Ground Transportation to/from 
Airport 
 

  

 
Mileage to/from Airport or Event 
from library home city 
($0.70/mile) 
 

  

 
Lodging 
 

  

 
 

Library Science Course Enrollment 

  
Estimated Cost 

 

 
Brief Description 

 
Tuition and Fees 
 

  

 
Course Materials or Books 
 

  

 

Leadership Development Course/Activity 



 

 

  
Estimated Cost 

 
Brief Description 

 
 
 
Tuition/Registration Fees 
 

  

 
Course Materials and Books 
 

  

 
Lodging 
 

  

 
Airfare 
 

  

 
Airfare Baggage Fee (1 bag per 
person each way) 
 

  

 
Ground Transportation to/from 
Airport 
 

  

 
Mileage to/from library home 
city to airport or event 
($0.70/mile) 
 

  

 

Group Training Event 

  
Estimated Cost 

 

 
Brief Description 

 
Speaker Fees 
 

  

 
Conference Registration Fees 
 

  

 
Lodging 
 

  

 
Airfare 
 

  

   



 

 

Airfare Baggage (1 bag per 
person each way) 
 
 
Ground Transportation to/from 
Airport 
 

  

 
Mileage to/from library home 
city to airport or event 
($0.70/mile) 
 

  

 
Meals and Refreshments (ONLY 
for a training event hosted by the 
library) 
 

  

 
 

Applicant Certification and Agreement 
 

You will be asked to review each statement, and by checking the boxes in the application, you are providing your 
electronic agreement to the statements below. The signed application will also serve as your Grant 
Agreement, should your application be awarded. 

A. I certify that I have read the grant information and requirements outlined in this application.  
B.  If awarded, the library agrees to meet the grant requirements outlined in this application/agreement. 

C.  If awarded, the applicant’s legal entity agrees to expend all funds received for the purposes outlined in this 

application/agreement and understands that any grant funds that are not expended at the end of the grant 

period must be returned to the Idaho Commission for Libraries. 

D.  I certify that I have the authority to submit this application on behalf of my organization. 

E.  I certify that my Library will maintain grant records and receipts for three years after the end of the award 

period. 

F.  By applying to this grant, the library agrees it is compliant with the Idaho Commission for Libraries’ Grant 

eligibility requirements at https://libraries.idaho.gov/grants-funding/grant-eligibility/ - as they relate to the 

acceptance and use of funds for this project. 

G.  As an authorized representative, I hereby certify to the best of my knowledge and belief that the applicant is in 

compliance with the federal assurances and certifications outlined in this application/agreement. 

H.  As an authorized representative, I hereby agree to comply with the additional reporting requirements outlined 

in Senate Bill 1196, and this application/agreement. 

I.  I certify to the best of my knowledge and belief that the information provided herein is true, complete, and 

accurate. I am aware that the provision of false, fictitious, or fraudulent information, or the omission of any 

material fact, may subject me to criminal, civil, or administrative consequences including, but not limited to 

violations of U.S. Code Title 18, Sections 2, 1001, 1343 and Title 31, Sections 3729-3730 and 3801-3812. 

 

https://libraries.idaho.gov/grants-funding/grant-eligibility/%20-%20as%20they%20relate%20to%20the%20acceptance%20and%20use%20of%20funds%20for%20this%20project.
https://libraries.idaho.gov/grants-funding/grant-eligibility/%20-%20as%20they%20relate%20to%20the%20acceptance%20and%20use%20of%20funds%20for%20this%20project.

	I. Program Overview
	II. Program Goals
	III. Key Dates
	IV. Program Requirements
	V. Eligibility
	VI. Selection Process and Agreement Instrument
	VII. Federal Certifications and Assurances
	VIII. Application Instructions
	Application Information
	Application Questions
	Budget
	Applicant Certification and Agreement


